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NOTICE TO STUDENTS: PLAGIARISM

Plagiarism occurs when you take another person’s ideas or words without properly acknowledging

them. If you take information from other sources (ie. books, academic journals, podcasts, or Web pages), you
must cite these sources properly. Of course, copying another student’s work is plagiarism, too. In the IE Program,
you will learn how to make citations. It is your responsibility to avoid all plagiarism.

When is it necessary to cite sources?

In some cases, for example, in journal writing or when expressing personal opinions, your writing may be
based on your own experiences and make use of your personal background and common knowledge. In
such cases, you don’t need to cite sources because YOU are the source. However, most academic writing
requires the use of material from other sources and you must note the information and its source.

Submitting an assignment with even one part taken from another source is plagiarism unless you cite the
source properly. You may quote directly from a source with proper citation, but it is better to paraphrase
or summarize information in your own words rather than just copy part of it. But even when you
paraphrase or summarize information, you still must cite the original source. Be careful if the statement,
“Free use is allowed” appears on a Web page. Use of any material without citing the source is
plagiarism.

What is the IE Program Plagiarism Policy?

Plagiarism of any assignment in any IE course — including Academic Writing and Academic Skills — will
lead to failure on that assignment, without the option to rewrite. If a student plagiarizes on a second
assignment, s’he will fail the entire course. IE Program teachers are very experienced at identifying
plagiarism, and all cases must be reported. In addition, a database is being created of all IE assignments
that students turn in. This will identify any reports, essays, or other assignments if another student copies
any of this work and tries to hand it in.

What are other consequences of plagiarism?
Being caught plagiarizing can have a negative effect on you. In some cases, there are legal and
financial results. For example, an author may sue someone who plagiarizes his/her work.

Benefits of original, plagiarism-free work

Here are some ways that you and your classmates can benefit from avoiding plagiarism:

* Your English skills will develop more rapidly.

* You will be able to express your own ideas and opinions.

* You will be able to communicate better with others.

* You can take pride in your accomplishments.

* Students will not feel pressured or bullied by classmates who want to copy their work.

* You will help preserve the reputation for excellence in English that AGU and the English Department
have built over many years and you will help other English majors in job-hunting.
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I. SEQUENCE OF INSTRUCTION

The following Sequence of Instruction is for teaching IE Core classes. The schedule indicates
when a particular theme and when tasks such as discussions or a book report should be
introduced. Much of the classroom activity in an IE Core class involves pair and small group
work and should be based on the themes found in IE levels I, II, and III. In IE Level I and II,
teachers are to use a combined skills textbook, Interchange 2 (5" ed.) by Jack Richards, with
Jonathan Hull and Susan Proctor (Cambridge: CUP, 2017). It has been used mostly for speaking
and listening in the past, but the new edition has many reading activities for skimming and
scanning which we would like you to use in IE I and II Core classes.

We hope that you will make a conscious effort to get your students to recycle the vocabulary
from the readings for IE I, II, and III Core classes including from students’ media discussions as
well as the academic vocabulary they are learning in their listening classes. Encourage

students to use their new vocabulary productively in their discussions and writing -- including in
their weekly Core journals or blogs. A page with the vocabulary and page references is included
in the IE Core and Writing student booklets as well as in this teachers’ guide. In a given class,
teachers might note some vocabulary words on the board and use them in a speaking activity.

Some video materials are from CNN Master Course: Video-Based English, Culture Watch,
Business Watch, Focus on the Environment, the CINEX series of captioned videos, other
commercial videos, and Interchange I and 2. The CNN Master Course, Culture Watch, and
Business Watch series are for use at [E Level I and IE Level II. They are easier than the Focus on
the Environment series, reserved for IE III. All are in the Teacher Resource Center.

I.(a) WEBSITES

The Internet TESL Journal is a monthly web-based magazine that began in 1995. In addition to
the articles that appear online, it includes many activities for teachers (http.//iteslj.org/t/). These
consist of games, jokes, language lessons, task-based activities, vocabulary quizzes, and more.
Joseph Dias, the co-coordinator of the IEP, also maintains a page of links to good ESL resources.
http://www.cl.aoyama.ac.jp/~dias/esllinks. html.

I.(b) SELF STUDY

One feature of the 5th edition of Interchange 2 is that the textbook comes with a password for
web access to self-study materials online. These could be introduced in class.

I.(c) SOUND FILES AND CDs FOR LISTENING

The listening files for the new Interchange 2 can be downloaded for free at the following website
and inputting the volume number (2) and the units:

4



SCOPE AND SEQUENCE

http://www.cambridge.org/jp/cambridgeenglish/catalog/adult-courses/interchange-5th-

edition/resources

www.cambridge.org/jp/cambridgeenglish/catalog/adult-courses/i

nterchange-5th-edition/resources?expandedMoreOptions[l=course_level E - @ L Search

miC.. @ GettingStarted @ Amazon.ca- OnlineS.. 3 Ideasfrom CBC Radio .. @ HARVARD MEDICAL <= JAPAN-healthcare &5 AGU-Portal-ZILER:.. @ AGU-portal- 041>, @ Free Photo

interchange

5th Edition

Show results for

Intro (217
Intro A
Intro B (0
Level 1 (251
Level 1A
Level 1B

Level 2 (248

Overview

¢

Product Details Content Components Resources Help & Support
Resources © | Search resources by keyword
Found 1164 Results 123465..47 >
Page 1 of 47

Intro Class Audio

Intro Level Classroom Audio

Zip File, 99272KB

Intro Level Unit 1 Classroom Audio
1, Zip File, 7579KB

You can download the files onto a USB and then onto a PC (you can sign out a PC in the
teachers' rooms) or you could load the files onto your tablet and play it in class. We have also
ordered some CDs for the Teachers’ Resource Center which you can sign out for one day periods.

IE I: Tasks, Themes, Texts, Grammar, Vocab, Video

Discussion « Introduce discussions, practice discussions, sign-up, vocabulary,
teach different turn-taking phrases
[Journal | « Introduce journals, check 1st week’s journals, pick partners

Extensive Reading (E.R.)

¢ Introduce students to Xreading website and provide an orientation to
manipulating it, choosing a digital reader, E.R.’s purpose and value.

1st Book Report

» Teach literary terms, bring books to class, Sustained silent reading,
(S.S.R.), pair-sharing (optionally, students may use a physical book)
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Plagiarism

 Explain policy, examples of plagiarism, begin exercises:
Skill building:
a) “Quoting, Paraphrasing, and Summarizing”
https://owl.english.purdue.edu/owl/resource/563/01/
b) “Paraphrase and Summary Exercises”
https://owl.english.purdue.edu/exercises/32/41

IE I THEMES
Interchange 2 (5" ed.)

GRAMMAR, VOCABULARY,
READING, SPEAKING

Childhood - “Good
Memories™:

(pp<2-8);

Grammars:
3# Past tense (p.3);
8# Used to(p-S)

Vocabulary: 6# Word Power (p.4): amusement park, beach, collect, playground
Reading: 13# Reading, “The Frida Kahlo Story” (scanning) (p.7): cast, courage,
destiny, injury, recognize

Speaking: “In the past...(p.14), Survey about your town (p.15) Interchange 1#
“We Have a Lot in Common” (p.114)

Spirited Away (bilingual DVD in the AV Library) 778-MI88S; Culture Watch:
Segment 7: Why Girls Lose Their Self-Confidence in Their Teens (p.61-70),
Interchange I: Unit 5: What Kind of Movies Do You Like? Unit 8: What Kind of
Music? Interchange 2: Unit 5, Has Anyone seen the Tent? Unit 12, Welcome Back
to West High; Spirited Away (bilingual DVD in the AV Library) DVD 778-MIS88S;
Culture Watch: Segment 7: Why Girls Lose Their Self-Confidence in Their Teens
(p.61-70), Interchange I: Unit 5: What Kind of Movies? Unit 8: What Kind of
Music? Interchange 2: Unit 5, Has Anyone seen the Tent? Unit 12, Welcome Back
to West High, Big Man Japan, Canadian Animation: (Every Child), The Golden
Compass, It's the Great Pumpkin, Charlie Brown, The Indian in the Cupboard,
Kramer vs Kramer, Matilda, Merry Christmas, Mr. Bean, The Golden Compass,
Peanuts Classic Holiday Collection: Charlie Brown Christmas, Charlie Brown'’s

Thanksgiving, The Pursuit of Happyness, The Secret Garden

Urban Life —
“Making Changes”

3# Grammar Focus (p.17): big, bathrooms, bedrooms, convenient, expensive,

modern, noisy, parking spaces, private

Reading: “The Man with No Money” (skimming) (p.21)

Speaking: Role Play, “For Rent” (p.28)
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(pp-16-17)

Grammar:

3# evaluations and
comparisons (p.17)
9# Wish (p.20)

CNN: Black Americans: Unit 6: (p.43-49), Culture Watch: Segment 2: Spike Lee on
his movie Do The Right Thing (p.11-20); Segment 3: Those Terrible Taxis!
(p.21-30), Interchange 1: Unit 11: Help is Coming (Crime Suspects); Unit 12: A
Suburban House; Unit 14: Over Golden Gate Bridge, Interchange 2: Sequence 1:
What Do You Miss Most? Sequence 3: A Great Little Apartment, Interchange 2 (4
ed.): Sequence 9: To Buy a Car or Not, Green Talk: (Boomsville, The

Quiet Racket, What on Earth), Eight Mile, Hollywood Salutes Canadian Animation:
(Neighbours, Special Delivery, The House That Jack Built, The Street, Walking),
Mosaicl: Welfare Payments, Victim Support Group, Places in the Heart

Plagiarism: ¢ Paraphrasing:
a) “Paraphrasing Exercise”
https://owl.english.purdue.edu/owl/resource/619/02/
b) “Paraphrasing Exercise (Sample answers)”
https://owl.english.purdue.edu/owl/resource/619/03/

Food — “Have You
Ever Fried That”
(pp.22-27)

Grammar:

4# Simple past'vs. present
perfect (p.23); 10#
Sequence adverbs (p.25)

Vocabulary: 8# Word Power (p.24): bake, boil, fry, grill, roast, steam
Reading: “Pizza: The World’s Favorite Food?” (scanning) (p.27)

Speaking: Role Play, “Reality Cooking Competition” (p.29)

Videos: CNN: Unit 1: Food and Baseball Players (p.1-8); Unit 4: Unsafe Food
(p.25-33), Interchange 1: Unit 20: American Ethnic Food, Interchange 2: Sequence

8: Thanksgiving Documentary, Interchange 2, (4" ed.): Sequence 4: What’s
Cooking, Sequence 7: How to Frost a Cake, Mosaicl: Bottled Water

Plagiarism « Knowledge building:
a) “Reference List: Electronic Sources”
https://owl.english.purdue.edu/owl/resource/560/10/ (APA)

Travel: “Hitsthe
Road” (ppé30-3S:

Grammai:

3# Futute with be going to
and will (p-31); 7# Modals
for necessity, suggestion

(p-33)

Vocabulary: 4# Word Power (p.32): ATM card, backpack, carry-on bag, cash,
first-aid kit, hiking boots, medication, money belt, passport, plane tickets, sandals,
suitcase, swimsuit, travel insurance, vaccination

Reading: “Adventurous Vacations” (skimming) (p.35)
Speaking: Interchange 2# “Top Travel Destinations” (p.115 ) “Interchange SA#
“Fun Trips,” 5B#, (p.118, p.120)

Videos: CNN: Unit 5: What to Take on a Trip (p.36-42); Unit 2: Tamayo Otsuki,
Japanese Comedienne in America (p.9-16), Interchange 2: Sequence 2: Wait for
Me, Sequence 13: Street Performers, The Gold Rush, Interchange 2, (4" ed.):

Sequence 2: Victoria Tours
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Plagiarism ¢ Truth or Consequences
a) https://owl.english.purdue.edu/owl/resource/929/04/ (articles below)
b) https://owl.english.purdue.edu/owl/resource/929/05/ (handout)
“Hamilton President Resigns Over Speech”http:/www.nytimes.
com/2002/10/03/ nyregion/hamilton-president-resigns-over- speech.html
“Fame Can’t Excuse a Plagiarist” http://www.nytimes.com/2002/03/16/
opinion/fame-can-t-excuse-a-plagiarist.html
“Washington Post Blogger Quits after Plagiarism Accusation”
“Hungary’s President Quits Over Alleged Plagiarism”
http://www.nytimes.com/2006/03/25/business/25post.html? _r=0
http://edition.cnn.com/2012/04/02/world/europe/hungary-president-
resigns/index.html?iref=allsearch

IE II: Tasks, Themes, Texts, Grammar, Vocab, Video

Discussion » Introduce/review discussions, practice discussions, sign-up,
vocabulary, teach different turn-taking phrases
Journal * Introduce journals, check 1st week’s journals, pick partners

Extensive Reading (E.R.)

* Introduce students to Xreading website and provide an orientation to
manipulating it, choosing a digital reader, E.R.’s purpose and value.

1st Book Report » Teach literary terms, bring books to class, Sustained silent reading,
(S.S.R.), pair-sharing (optionally, students may use a physical book)
Plagiarism:  Explain policy, provide examples of plagiarism:

a) “Isit plagiarism yet?”
https://owl.english.purdue.edu/owl/resource/589/02/

II1 THEMES
Interchange 2 (5™ ed.)

GRAMMAR, VOCABULARY,
READING, SPEAKING

Changing Times —
“What do se
this for 4-49)

Vocabulary: 5# Word Power (p.46): check in for a flight, computer whiz,
computer crash, download apps, early adopter, edit photos, flash drive, frozen
screen, geek, hacker, identity theft, make international calls, phone charger, smart
devices, software bugs, solar-powered batteries

Reading: 12# “The Sharing Economy--Good for Everybody?” (skimming) (p.49)
makes, loses; give to, receive from; dangerous, safe; rules, people; equal, different
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Grammar:
3# Infinitives and
gerunds; (p.45); 8#

imperatives and infinitives
for giving suggestions
(p-47)

Videos: Business Watch: Segment 11: TV Technology (101-110) Culture Watch:
Segment 11: Computers and the Consumers: User-Friendly or User-Surly? (p.101-
110), Interchange 2: Sequence 7: Great Inventions Interviews, Sequence 9: A Short

History of Transportation, Interchange 2, (4™ ed.): Sequence 3: The Right
Apartment, 4.1., Back to the Future, Modern Times, 2001: A Space Odyssey

The Workplace —
“I Li i

Vocabulary: 8# Word Power (p.67): creative, critical, disorganized, efficient,
forgetful, generous, hardworking, impatient, level-headed, moody, punctual, reliable,
strict (pp.67)

Reading: 12# “Global Work Solutions” (skimming) (p.69)
Speaking: Discussion, “Job Profile” (p.71); Interchange 10# “You’re Hired” (p.124 )

Videos: Business Watch: Segment 9: On the Road Again (motorcycles) (p.81-90);
Segment 10: Flexibility of Companies to Family Care Needs (p.91-100) Culture
Watch: Segment 9: PG & E Trains Women for Construction and Men's Jobs (p.81-90)
Interchange I: Unit 2: Career Change; Unit 4: Job Titles Interchange 2: Sequence 10:
Mistaken Identity; Sequence 14: Mrs. Gardener’s Promotion, Interchange 2 (4" ed.):
Sequence 14: Body Language of Business — How to Ace a Job Interview, Sequence 9:
Job Interviews, Chalk, Freedom Writers, Modern Times, Mosaicl: High-Tech Jobs
and Low-Tech People, North Country, Room 22, The Shop Girl, Steel Magnolias

Plagiarism: ¢ Skill building:
a) “Summarizing, Paraphrasing, and Quoting”
https://owl.english.purdue.edu/owl/resource/930/02/

without by (p.

Vocabulary: 7# Word Power (p.74) cattle, dialects, electronics, handicrafts, sheep,
souvenirs, soybeans, textiles, wheat

Reading: 13# “Advertisements” (p.77)

Speaking: Interchange 11# “True or False” (p.125)

Videos: Culture Watch: Segment 12: What's Become of Hollywood? (p.111-120)
Business Watch: Segment 4: Disney's Strategy (p.31-40), Interchange 1: Unit 18:
Around the World Game Show (travel videos) It's a Great Place (Vancouver);

Everest, Inside Islam

Plagiarism: « Paraphrasing:
a) ‘“Paraphrasing”
https://owl.english.purdue.edu/owl/resource/976/02/

Vocabulary: 5# Word Power (p.80) coincidentally, fortunately, luckily,
miraculously, sadly, strangely, surprisingly, unexpectedly, unfortunately

Reading: “Breaking Down the Sound of Silence” (p.83)
Speaking: Interchange 12# “It’s My Life” (p.126)




experiences
inspirational
stories (pp.78-83)

Grammar:

3# Past continuous vs.
simple past (p.79);

8# present perfect
continuous (p.81)
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Videos: CNN: Unit 12: Family Trees (p.97-107) Culture Watch: Segment 4. Maya
Angelou, Inaugural Poetess (p.31-40); Segment 5: Paul Simon (p.41-50); Segment 8:
Hillary Rodham Clinton (p.71-80) Bend It Like Beckham, The Cove, Freedom
Writers, Hurricane, Modern Times, The Pursuit of Happyness

Plagiarism: « Paraphrasing:

a) Inappropriate Paraphrase (Penn State Plagiarism Tutorial)
http://tlt.psu.edu/plagiarism/student-tutorial/paraphrase/

IE III: Tasks, Themes, Texts, Grammar, Vocab, Video

Discussion: * Introduce/review discussions, practice discussions, sign-up,
vocabulary, teach different turn-taking phrases
Journal: * Introduce journals, check 1st week’s journals, pick partners
|1st Book Report: ”  Teach/review literary terms, bring books to class, SSR, pair-sharing
Plagiarism:  Explain policy, provide examples of plagiarism, begin exercises:
a) “Summarizing, Paraphrasing, and Quoting”
https://owl.english.purdue.edu/owl/resource/930/02/
b) “Paraphrasing”
https://owl.english.purdue.edu/owl/resource/976/02/
. . Knowledge building:
Plagiarism:

a) “Comparing Policies”
https://owl.english.purdue.edu/owl/resource/929/14/
https://owl.english.purdue.edu/owl/resource/929/15/ (handout)

III THEMES
Interchange 2 (5™ ed.)

GRAMMAR, VOCABULARY,
READING, SPEAKING

10
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Psychology - "I

sentences
(p.101); 8#
(p.103)

Vocabulary: 6# Word Power (p.102) accept, admit, agree, borrow, deny,
disagree, dislike, divorce, enjoy, find, forget, lend, lose, marry, refuse,
remember, save, spend

Reading: 13# “Toptips.com” (skimming) (p.105)

Speaking: “An Awful Trip” (p.104); Interchange 15# “Tough Choices” (p.130 )

Videos: Interchange 2: Sequence 16: A Wonderful Evening, American Beauty,
City Lights, City of Joy, Father of the Bride, My Best Friend’s Wedding, Shop Girl
Steel Magnolias

Plagiarism: « Quotation Marks:

a) “Using Quotation Marks”
https://owl.english.purdue.edu/owl/resource/577/01/
b) “Extended Rules for Using Quotation Marks”
https://owl.english.purdue.edu/owl/resource/577/02/
¢) “Additional Rules for Using Quotation Marks”

https://owl.english.purdue.edu/owl/resource/577/03/

Cross-Cultural

Vocabulary: 5# Word Power (p.50) eat, give, go to, have a, play, send, visit,
watch, wear

Reading: “Out with the Old, In with the New” (skimming) (p.55)
Speaking: Interchange 8# “It’s Worth Celebrating” (p.122)

Videos: Interchange 2: Sequence 2: What Do You Do, Miss? Sequence 15: How
Embarrassing, A Rabbit-proof Fence, Baraka, Bend It Like Beckham, City of Joy,
The Day I Became a Woman, Departures, Father of the Bride, God Grew Tired of
Us, Gulliver’s Travels, Happy Feet, A Life Apart, Lost in Translation, Monsoon
Wedding, Obachan’s Garden, Persepolis, Silence, Slumdog Millionaire, Turtles
Can Fly, Wadja, Whale Rider

Plagiarism: « More Quotation Marks:

a) “Quotation Marks with Fiction”
https://owl.english.purdue.edu/owl/resource/577/04/
b) “Quotation Marks Exercise (with answers)”

https://owl.english.purdue.edu/owl/resource/577/05/

Vocabulary: 1# Word Power (p.8): (compound nouns) bicycle, bus, center, garage,
green, jam, recycling, space, stand, station, stop, street, subway, taxi, system,

traffic, train
Reading: 13# “The World’s Happiest Cities” (skimming) (p.13): entertainment,

housing, natural areas, safety, schools, transportation H appy F eet, Suzuki
Speaks, Whale Rider, Who Killed the Electric Car?




more, too many), (p.9);
9# Indirect questions

(p.11)

SCOPE AND SEQUENCE

Videos: Focus on the Environment: Segment 1: Little Done to Stop Animal and
Plant Extinction (p.1-12); Segment 9: Recycling and Trash Problems (p.97-108) 4n

Inconvenient Truth, Children of Men, The Cove, The 11" Hour, Gorillas in the
Mist, Mosaic 1: Air Pollution, Never Cry Wolf, New Moon Over Tohoku, Suzuki
Speaks, Whale Rider, Who Killed the Electric Car?

Plagiarism: « Knowledge building:

a) “Plagiarism & You” (Penn State pdf)
http://www.libraries.psu.edu/content/dam/psul/up/lls/documents/
PlagiarismHandout2012.pdf

Skill building:

a) “APA In-text Citations: The Basics”

https://owl.english.purdue.edu/owl/resource/560/02/

The Media - “That’s

Entertainiment!”
(pp.86-91)

Grammar:

3# Participles as
adjectives (p.87); relative
pronouns for people and
things (p.89):

Vocabulary: amusing, bizarre, disgusting, dumb, fantastic, funny, hilarious,
hysterical, incredible, odd, outstanding, ridiculous, silly, stupid, strange, weird,

wonderful (p.87)
Reading: “The Real Art of Acting” (scanning) (p.91)
Speaking: Interchange 13# (p.127)

Videos: Broadcast News, Cannes Bronze Commercials, Commercials from
Around the World, Commercials Worldwide, Mosaic 1: Internet Publishing, The
5% Estate, Get Up Eight, Seven Times, Snowden

Plagiarism: « Knowledge building:
a) “Comparing Policies”
https://owl.english.purdue.edu/owl/resource/929/14/
https://owl.english.purdue.edu/owl/resource/929/15/ (handout)

PROGRAM ORGANIZATION

The Integrated English Program or IEP is a two-year English language learning program for
freshmen and sophomore students of the English Department. It is organized into 4 semester-
length integrated English courses: IE Levels I, I1, III; each level had a course in combined skills
(IE Core), listening (IE Active Listening), and Writing (IE Writing). The final semester of the
IEP consists of a student-selected seminar (IE Seminar) on a specialized area of content.

The courses are integrated in the sense that the IE Core course integrates the four skills. In
addition, all three courses, IE Core, IE Writing, and IE Active Listening, share themes and
attendant vocabulary. There are currently 300 freshmen and an almost equal number of
sophomores in the program. Students are “streamed” into classes based on their English ability.
They are tested by the ITP, or Institutional Testing Program, a simplified version of the TOEFL

12
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test with reading, grammar, and vocabulary sections available through the Educational Testing
Service. Accordingly, students are placed in levels I, 11, and III of the program.

IE Core is taught in a weekly 180-minute class. On another day, there is the 90-minute IE

Active Listening course and a 90-minute IE Writing course. The grade for each student at the
end of the term is based on the following formula: 40% for IE Core; 30% for IE Active Listening,
and 30% for IE Writing.

There are two other IE courses, Academic Skills, and Academic Writing which students take in
their sophomore year. Academic Skills develops students’ listening and note-taking skills
through having them listen to several lectures by professors in the English Department.

IE Core (180 min)

IE Writing (90 min)

IE Active Listening (90 min)

IET IE II IE 111 IE Seminars

* Memories and | * Changing Times | * Psychology * Cpmn}uplcatlons
Childhood * The Workplace * Cross-cultural * Linguistics

* Urban Life * Geography Values * Literature

* Food * Autobiography * Environment

* Travel * The Media

Figurel: The IE Courses and the themes at each level.

IE Writing I, II, III cover writing English paragraphs and writing essays with quotations and a
short bibliography. Academic Writing teaches students how to conduct original research and to
write a long paper.

IE Writing I IE Writing II IE Writing III Academic Writing

13
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Writing 3 paragraphs

of 150 words:

1. Classification

2. Comparison-
Contrast

3. Persuasive

Introduction to the

Essay: 2 essays of

350 words:

1. Comparison-
Contrast

2. Analysis

Review the Essay:
APA Style for quotes
and references in 2
essays of 350 words:
1. Classification

2. Persuasive

The Research Essay
of 1,500 words:
1. Creating a
bibliography
2. Citing references
in the APA style

Fig 2: IE Writing and the Academic Writing course

The IE courses are taught by approximately 3 full-time faculty, 35 part-time native speakers, and
17 part-time Japanese teachers. At the end of each semester, students evaluate the teachers.

III. A PROGRAM SNAPSHOT

« A student who enters at level I and completes the IEP will participate in some 36 small group
discussions and lead about 9 of them.

« The same student will read 6 novels, write an analysis of each one, and describe each novel to
other students in a small group. Altogether, he or she will read more than 200,000 words;
some students much more than that

« He or she will learn a variety of reading strategies and be introduced to various genres of

literature.

« He or she will draft, revise, and complete 4 essays of about 350 words, and upon finishing
Academic Writing, one of 1,500 words.

« The same student will have many hours of guided listening and received instruction in

listening strategies.

Published research on the Academic Skills program suggests that students show significant
improvement in their comprehension and note-taking abilities. Likewise, experimental data on
the discussions in the IE Core classes shows significant increases in communication and
confidence in using English, and significant increases in vocabulary.

IV. PROFESSIONAL RESOURCES

The teacher resource area is in a small room beside in the English Department office, 9F,
Goucher Building (03-3409-8111).
There are teachers’ mailboxes, a small professional library of professional texts available for 2
week-loan, a collection of themed DVDs and videos (also available for loan), the teachers’
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editions of Interchange 2, Interchange 3, and Interactions 2, additional copies of the student
booklets, and course book CD roms, and a DVD player and a CV player, both for previewing
materials for class. Additional materials for Academic Skills and IE Active Listening may be
found in the CALL teachers’ room, 6F, Goucher building. Many videotapes and DVDs are in the
Foreign Language Lab media library, Building 9, 1F.

In the main English Department area, there are journals and newspapers which you may read.
None of them may be taken from the room, however. The copier cannot be used in this area
because of accounting procedures that require you to use the copiers in the koushi hikae shitsu
(teachers’ rooms), buildings 8 and 1, 1F. In these teachers’ rooms are also PC computers with
Internet access and shelves for teachers to store their materials.

You may arrange with the Language Laboratory, Goucher Building, 6F for your students to
borrow cameras and to use video editing equipment. Be aware that prior booking is needed for
this and for use of their editing facilities.

There are pre-service orientations for new teachers, an annual program symposium and
orientation in April, as well as lunchtime meetings at the end of each semester and as required.
Adjunct faculty also are added to an electronic ‘mailing list” on Google Groups for program
information and upcoming vacancies for teaching classes.

Some 3,500 graded readers for student self-access, and to be used for Core book reports, can be
found on the first floor of the library building. They are to the right of the entrance turnstiles.

Teachers are all issued a school ID card which allows you to open the AV equipment cabinets in
each classroom, and to enter the university library. Teachers may also publish in the department
journal, Thought Currents, after joining the English Literary society for a nominal fee (2,000
yen). Limited parking spaces for cars and bicycles are available on campus.

IV.(a) ONLINE RESOURCES

In addition to the books that you can borrow on your library card, you also will have access to
journal articles through the AGU Library database of electronic resources. Feel free to use the
database for your private research and please familiarize yourself with it.

To use the database, follow these steps:
a) Go to AGU Library’s home page: http://www.agulin.aoyama.ac.jp/. Click on English to the

far right of the toolbar (underneath MyLibrary). Of course, you can keep the site in Japanese
for use with your students.
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AURORA-OPAC ¢ = AFEEE SR ICEOETR My Libeary 051>
SORAOPAC () B F 2o e s Dy

OPAC GIEEY 2 HIAEY —E2 GIZEEHP

FEEmEEE CiNii Books NDLH% —F CiNiiArticles JAIRO

BREER SHiiER SRR
| i )7

Fig. 3: The Library and Aurora-Opac

Once you have clicked and the site is now in English, slide to the bottom of the page and
click on Database. Once it comes up, try searching for the Educational Resources
Information Center (ERIC), JSTOR, Proquest, or the Wiley Online Library.

Each of these will provide access to many articles which you may use in your own research
or for class use.

Library Service User Service

- Mew Books - J\udm Visual Title List Check Status of Loan/Reservation, Renewal | - Reference
- New Journa 5 2 Request

atus of Purchase Re

Relation

- Library

Fig 4: A list of the library’s services and databases.

Typing any of these services into the Search part of the database will enable you to find articles,
usually as PDFs.
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»Access Map *Campus Map »Site Map #Mobile »Japanese

oy E||¥E AYHESE ERId)
o) BT 2 amxrman

o

English Website on Trial % AGU Library Officiall

Twitter
S m

I Database
Alphabet List
ABCDEFGHIIJKLMNOPQRSTUVWXY?Z
Purpose
B T LB R EFR LD
Subject
Purpose List Language

| Search |
» Book / Magazine » Dictionary o

Fig. 5: Database of journals

The search will connect you with the ERIC home page and you will be able to access some of its
huge collection of articles on education.

S ERIC

Institute of Education Sciences

Collection Thesaurus
p Advanced
Search education resources Search Tips

[l Peer reviewed only [ Full text available on ERIC

Fig. 6: Education Resources Information Center
You can access the host databases for EBSCO, and JSTOR by clicking on E or J the alphabet list

on the database (See the earlier screenshot) and then scrolling down to the database.

EBSCO host is here.
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ABCDEFGHIJELMNOPQRSTUY WXTYEZ
ErEdkEaEes b

11 $ODENEFENTVET (2 2~ f Loty =10 fFEERTH W—E ~ | &L
WEXT »»
18th Century House of Commons Parliamentary

Papers {18th HCFP)
H & BAOREEEERT /NG A T
b B L S

16385 BB T SEHEF DAL L. REoRES S StloREREIEIN o E SR A, B E0R. &
HHE. SEREE/ SEER.

o

o

H & B ORCGIRERY S BRI ES =t Er
sr BF e S AHE S HERE S BERE
BINE e oy e R e et

[ - Business Source Premier(§&i% - B 208 { R 505 ) - Academic Search Premier A - #1551 T - EWES L MEE T1EF
DR 503 ) Communication & Mass Media Complete( 32l =St = AAF 47 BHROEMERTT - O3 el

Fig. 7: EBSCO

JSTOR is shown next.

| [=][#] | Internet | LDAP authentication | Mot Limit

Purpose An overseas article / E-journal Language | English
Subject The humanities / Art

AITHEZ, HEHFERLE TR RITIRIMEIO) 9 b /M—%llﬂﬁb?._j- AN
; 7 DEF, 5, BUESE. #a% M. ATRSERET
Do Ihte)Arts & Scisnces MCollection CUNERA-(- L8 2200 EARERES: S18. o B8 & HH%, hiB= WHH®(77)h, STU7 A0, PH
escription | 73 .
The Arts & Sciences IV Collection (UREES-(HILET: 156) FRENEHET DR, (LIRS 8. THL. FUR 2. g2
The Ars & Sciences VI Collection {TERAS-(F L8 : 266) EAUTEERETF: 21, AT, 27
EEAI NS IS TATUEREOL Fa e bildE 1~ SFEORIAFRITO SO

Juris Classeur i (=% | Internet | LDAP authentication | Mot Limit

Purpose Laws and ordinances / a precedent Language | French

Subject Social science / A law

S ATEDRCA AT —AN—ATT  ABAT DAOOIFIRARRL ThE T,
Encyclopedles Juris Classeurd BRODANERSS, FEEHBE TR E (LMl CodeET
Description  dUrisprudences: 1980$ft1ﬁ4=b\bPDF'C_%IHEﬁ ES e
P Revues-Juris ClasseurB iDL, La semain juridique{ 2 33&EH) 95 o2 T NYER .
Doctrine 2F5HzR1L. Dolloz.ﬂﬁﬁ#ﬁﬂlﬁ?xﬁ"&ﬂgﬁo

Fig. 8: JSTOR

b) You’ll find the following searchable databese especially useful:
* Academic Research Library (part of ProQuest)
* Communication & Mass Media Complete (part of EBSCOhost)
* Linguistics and Language Behavior Abstracts
* OED online
* TESOL Quarterly (only available at the Shibuya Campus) [ With the exception
of the TESOL Quarterly, the journals are available from your home computer.]

) After you click on a journal, you will be prompted for your user ID and password. Your user
name is your faculty ID number preceded by t00...
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EBSCOhost

ID: 00997
PASSWORD: sessse

Fig 9: Log in

EBSCO, ERIC, and JSTOR all have simple searches and more advanced ones that enable you to
provide “search parameters” dialogue boxes into which you must type search terms.

The one for JSTOR looks like this:

Home  Search = Browse v MyJSTOR =

Advanced Search view tutorial | Search Help

Full-Text |~
AND w Full-Text |~
SELECT AN ACCESS TYPE

Read and download ~

Fig 10: Search Parameters

Using “and” and specifying a time period for the article to have appeared are different ways of
narrowing your search. The more specific and focused your search term, the better your search.

Some of the articles are available in their entirety. If the entire article can be accessed, you will
see [PDFJ or [THTML] under it. Clicking on those links will download the article. Please
help your students to distinguish between reliable and less trustworthy sources.
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V. GRADING STUDENTS

Because students receive a final IE grade averaged of scores from their IE Core, IE Active
Listening, and IE Writing sections, each instructor must provide a precise numerical score for
each student. For example, you should assign a score of 73% rather than rounding the Fig to 70%.

The weight for each of the IE courses is as follows: 40% for IE Core; 30% for IE Active
Listening, and 30% for IE Writing. We owe our students as accurate grading as possible, so
please use grading software such as Gradekeeper for which we have a department license.

Finally, it should be possible for students to achieve a score of 90% or higher in any course of
the IEP. However, very few students in any class should be awarded such a high mark. Students
attaining such distinction should have made effort and achievements superior to almost every
other student in the class. Conversely, you should always have a few students that achieve an AA
score of 90% or higher, even in an IE I Core or IE I Writing course.

Table 1 shows a sample distribution of grades for an IE I or IE II Core class. It is meant as a
guide to practice and teachers may adjust it. However, please note that categories such as

participation should not be more than 5% unless you specify exactly what constitutes that score.

Table 1: Sample IE I and II Core Grades

1) Discussion Leader — lead 3 discussions over the term, and 2 S(V
: : ) . 0
submitted the discussion summary and questions

2) Journal or blog — student made several entries per week 20%
and commented on another student’s journal or blog

3) Extensive reading — a student’s effort to read digital 20(y
readers over the term 0
4) 2 Book reports — a student reports on two books and 2 5%

describes them to other students in class

5) Homework — a student’s efforts at doing assigned work 2. 5%
from Interchange 2 or other assignments (slightly more or less
could be added to another category)

6) Participation — this relates to student readiness for class, 50/
their effort in discussions, their preparedness, and activity

V.(a) ON ATTENDANCE, LATES, AND GRADING

In the first class, students should be warned about regularly attending classes and coming to class
on time. Five or more absences without a doctor’s note, or attendance to a funeral and a student
fails the course. Three late arrivals of 30 minutes or more count as an absence. Please warn

20




SCOPE AND SEQUENCE

students of this policy, and on a single absence or late, make sure that the student realizes the
consequences. Please be pro-active and try to curb this behaviour immediately as it is usually ne
or two students who will consistently miss classes or come late. Do not accept train certificates
every class from the same student. They should be making allowances for a train that is usually
late. Also, please make sure that the other students in the class are aware that latecomers are
losing points and having their grades adversely affected, and that you are unhappy with those
students and appreciative of those who are coming to class on time.

Student personal information should be handled with great discretion and their privacy should be
protected. However, collect your students’ contact telephone numbers and email addresses, or
better still, ask your students to e-mail you, perhaps with a question about the course or about
yourself. Once they have e-mailed you, it’s easy to set up a class e-mail list to remind students of
deadlines or even to post material to them. And there are two even more effective methods to
keep in touch with students now, LINE, through which can you text message individuals as well
as whole classes, and course power, the university-wide system of notifying students through the
portal as well as uploading your class materials so that students can access them easily outside of
class time. English manuals on the use of course power are available on the AGU portal. Using
any of these means will make it easy for you to contact students who begin to show a pattern of
lates and absences.

With the following policy, teachers calculate final grades before taking absences and lates into
account. If a student's final grade comes out to “85” but the student had 3 absences, her grade
would be reduced to ““79.” If that same student who missed 3 classes had a score of “73,” the
grade would not be affected by the absences at all.

Absences Maximum Grade
1 *No effect on Grade
2 Final grade cannot be above 89%
3 Final grade cannot be above 79%
4 Final grade cannot be above 69%
5 or more Fail

Fig 11: Policy on Absences and Grades

Again. Warn students early if they start missing classes. Please use your discretion when
presented with student excuses. Serious illnesses with a doctor’s note, or a family-related matter
such as a funeral, are acceptable. Otherwise, students forfeit points from their final grade.

Finally, do not hold up a class because a student who may be leading a discussion is late. There

have been complaints about teachers who wait for students to arrive before starting a class. Carry
on with other activities and do not punish the other students by wasting their time.
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V.(b) GRADING SOFTWARE AND GRADEKEEPER

Grading software provides the most efficient and accurate means of providing an accurate grade
for each student and record-keeping of these grades. Grading software enables a teacher to easily
calculate class averages, and to adjust scoring to better reflect a fair distribution of marks. Secondly, the
university requires teachers to keep their students’ grade for a five-year period in case of claims or other
needs, and it is easier to keep records on computer.

Some teachers in the IE Program use Excel spreadsheets to calculate grades. Others are using
apps such as Teacher Kit on their iPads and this particular software costs only a few hundred yen and
enables teachers to pair student photos with names, set up groups, and perform grading operations. The
English Department has bought a department license for Gradekeeper, easily the most popular grading
software in America and used in many public schools and colleges and university departments. The
following explanation is on its use.

Gradekeeper
Rather than having to type in student names, Gradekeeper enables teachers to upload class lists as

CSV files (use the CSV class file--organized by student year of registration and number--rather than the
student file which is by student number), to create categories of grades, to weight individual assignments,
to calculate percentages, and to change the weighting of grade categories as well. However, to use the
program, you must use the licensee name (English Department, Aoyama Gakuin University) and
license code (714385), download a copy of the installation software and install it onto your PC or MAC.
Please download the installation software from the following website:

https://sites.fastspring.com/gradekeeper/order/complete
Aside from these instructions, there is a downloadable manual on the same website.

Instructions
Once you have the program installed, click it. It will produce a blank form.

File Edit Gradebook Reports Help

school

teacher

January 12, 2017

Student Grade 1 | 3 -

#
1
2
3
4

ng 12: Gradekeeper Empty Course file

The easiest way to create your class in gradekeeper is to log into the Aoyama Gakuin University
site (http://www.aoyama.ac.jp). Then go to the bottom of the page and slide across the options to
the portal, click on it.
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3. Now scroll down the website to the locations at the bottom of the page. You can press
the arrows right or left and cycle through to Aoyama Portal.

Useful Lis EBREDH EFEDH EREDH REEOQH HEa [ RE] ST AN

TOPICS |

80208 B RAKREEERGIB6H. 11— k21 LEES 3. €O 3P
20171221 B HFASRE SR OETEE RO REEEADHTIIOVT &
0171214 B #F AR RO OEREE LR RS EAORE VT
20170101 B LIEHPIOETEE LR LR DRSS S DR B OFSAEAI T T 201711155 TIED
2017.10.27

Bl Tabots (20165 MREAHRR 1 5 0 T ab a9 (201745 7 AT HILERESRR S LU R S i 20 | R BEARE S

BRI T AR DRRR T T

20170600 B 2017FE - vl T EEERS o L) AR HOMMEEIZAELELE.

20170613 B Bt A—00 I bR o —FILLELE

20170603 B FEiEEEFIUESOHRACOL TEEERE]

FEITDLTE L FapERLIL EIBEEFTIRALIL TAEEFIRE AL Fpl IZERFLIL
FEB AFREERRLLL HEEMEE TRV U S0, TR L TARESERERIIL FBEEH
A—FLF e IATTERL PG i (N Fp LA HEERERIIL AL BIAMRISEE AL
SR SR TEEEIL LY FEFRTHELL AL ERELEL HLEF R ET -
HRsLAzL RS SRERUL L T FERFRLED 130ETaH~

B

AOYAMA 2>

& FlYRAY :
b = PORTAL i

S AOYAMA
YRR zlElx_l_l‘..!w%ggnmw» ﬁ@
4. Enter your password. This is the number on your university identity card into the field marked "=

7' A > ID". The first digit of the number on your university identity card must be converted to a small-
case t. For example, if the number on your university identity card is 000392, the number you should
enter into the field marked "= 271 > ID" is t00392.

c¢. Enter your LDAP password into the field marked "LDAP /XA U — K",

d. Enter the numbers from the matrix based on the pattern you registered with the PC
Support Lounge.
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— PR fm s mEp mme e mmm s g s e mmemeam g s emmemeamen o e e i e em e —

VIA-portal
B AOYAMA GAKUIN Login Page
orD ol ) B TR
LDAP/EZT— REASADESHLCSDEY. BE
i _m BEOSMSE
od1> HERE
Frotl FL<H2TEH
SSL3 ORESSHEFTIG

LDAR/SRAT—FUTY
di:

AE - BAOHED
&)

Copyright (c) 2010 AOYAMAGAKUIN ALL RIGHTS RESERVED.|

5. A page will open. Click on the 2" item (“System”) on the menu.

gal

B B Fe 308 o M

BulleinBoard Scheduler FESSF#) AddessBook Cabinet MuiRepot Wordiow Bookmaks Messages Favorte Nofficaions PhoneMessages ToDolist

e
B35 bATa— | 85RTLA0USY | 1—T—ACF | 758 | 282 | 23 | 58 - BLEE | Y27 || SE0S0sN5tE BE) || BES0sNStE (AF)
S 25 BES

HE. EEELFALTEDET.

«SEDED> AFLTECTEL SN, OTACEVRLTRONS. O-~10:10

Bulletin Board - Ub— 1)
Subject From Updated

FA0 [(mi82/23 (&) W] 2HBE : ALERREWES [B—) (U - U—F—0DF..

2FAE : DABGTEFER201742] EEVWELELE.

BXS2HEE : A—LO7 FLAKRCERLERFTEOENRICOVWT

R2ABE: [SUPREHE] B1NMISEERLELE

P2AA% : STVREFINELE.

EFE, X% - BHS : AESEBRERICOWVT (2A218)

FHNXERS : X¥EWe b YA bOYZI1—7ILICDWT

HEEEsns (B0 - 510) : 6USERE (—REERES) OAEFMIONT

EX% - BWS: [FD- SD] WR¥IKY [ - IRIMAMITA—S A1 O...
Ex%-#W5: [FD - sD] @ALRAY IA¥VEHEMETOISL (-7

H2flESE . SeTVEfizgnELE
H2FAE : DERMTEFER01741] BNVELELE.
FEX- X2 -80S : [FD-SD] [FRNXEAPIA—SA2017] OTEA ...

RELH-FEE (L EF Ea
HER (LTS %3)

TR - RER (L FHE k)
R (L FE FET)
R - CER (A FLE BERF)
ALME VY2

BoR - tER (LA FE i)
Anm 2

HEBR (LW FE)
FER(LBD BE)

IR - RER (L FHE )
wER(ALER 8&3)

HEE (LB FE)

) 13:52
Fri, February 16
Fri, February 16
Thu, Fedruary 15
Thu, February 15
Wed, February 14
Wed, Fedruary 14
Wed, February 14
Tue, February 13
Tue, February 13
Sat, February 10
Fri, February 09

Fri, February 09
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5. Scroll down the page to “Kyoin Web.

Course Power

CoursePowerd {1 7 B G E
Learning Mawi
FULFEESE

BIFiEDL & —

My Libran{OPAC)

R
HEEFENEETY
————

EmESHEEAD
AmEENSRUA~

ADYAMA-Mail
s ol Gl Bt

6. Clicking on this item will take you to your personal page where you can enter your
room requirements for the academic year, order your textbooks, download the students in
each of your courses, and enter your final grades for the course. Perhaps most importantly,
there are downloadable English manuals for using the system.

« Most Visited @ Surface 'v globeandmail.com: C... @ Getting Started 8@ Amazon.ca-OnlineS.. ) ldeas from CBC Radio ... 6 HARVARD MEDICAL +JAPAN-hea|thcarE '@ AGU-Portal-FHILZE

BEY AT LA L]
EEWEATE/Input syllabus EENBEOARBHNTEET.
A—)L T |- A Z8 /Reqister E-mail Address A—)L7 FLZDEFEITVET . EBFNSOERICERALET.
HEERIZIZE /L ecture Schedule BLURFoLEEHINFRENET.
5 A F/Enter Grades BEODAOSTEET.,
i 7 Manuals HEEFBWEBD >F 2 WICET AV PILECBESTY.,
HElal=r—
SRIEFT(E T 55/0rder Textbooks FRSZFH - (BER) hs. BETERITIVRSEINLTETT. A
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A long menu of options appears. Go down the menu to the kyoin web @HEEHEWEE  (Thjs is
the same procedure you use for posting grades, and choosing a classroom).

BASRT LB L]
XA A=1—
HET7 o — b - FRREE REEOEBIGEANDOEE, ZBRROEENTEET.
BEABAR EENSOABHTEET.
X—=)LT RLREH A=)L7 RLADBREITNET . BHENSOBEICHEALET.
HEEBSRIZIE BUNBOHERRIZI N RENET,

EHEREIUO0-R @EEREY-)L) EENBCHT3EEYD > 0- RETVET.
ERRGHER/ B RN L /R — BOIZS X5 A\ ERARER/ BB iR L R— hOEEHN TEEHT .

BAEAS BAEDAINTEET .
N =1 77)L&%E/Manuals BESEHBWEBI > WVICAIBINY=17ILIETE5TY .
pPiZEi=sE1=
BREEEZES BREEXTA b (BER) h5, BETEATIENEZEILTEFY.

Fig. 14: A List of Options

A personalized list of options will appear. (Please note that the list includes English manuals for
how to input grades, and syllabi). Choose “download class lists.”

SRELREIIO—R BEV-IL) FBERBCEI3RESYTI>0O— RETVET,

All your classes will appear.

N2
R [ BEA AEa—F

SRR #ix STRONG, G. B. (000279

TN RER mmmm e EEHER uz s
Hil X1 09:00-10:30 BI# [Integrated English III 15501 EIR
Hoo| k2 11:00-12:30 | AT#A [IE Seminar A 14605 IR
Hoo| k2 11:00-12:30 | % [IE Seminar A 15404 ZIR
Hul X3 13:20-14:50 | BiI# [E Seminar A 14605 EIR

Fig. 15: Teachers’ Course List
Click the button beside the class for which you wish to get a list of students:

ER

You will be offered your class files organized by students’ numbers and in either PDF or CSV
formats. Export that CSV file for class (CSV B2 2 7 ZA&FJIR) onto the desktop of your
computer.
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[8) Most visited BB LA. Theatre Works' RE... @ Surface ¥ globeandmail.com: Ca... @ Getting Started @ Getting Started @ Amazon.ca— Online S... @ TripAdvisor

HER—AIWEEY—I: BERBR—D HEY-N-3zaT0 | FEAYCTL ] DEREICE

X HIER
FZ BB5IR #EA B BEL B=
[F W] R1CEE) O3a=4H—aVtEE() 4 STRONG, G. B. 17606

WZEEABSYUO0-F 39%4)

XT—BIFRFOZEEFRSRBENES

XEEEFR(BEEEE) PR, ZEBIEBEBLET,

xEERZ(BELEE) PRKkL. BEHENESLUEESG I RBZICLYETOEENELDIGANHYET,
XBIEBERICEADDIR 7D 1—ILITONTIE, HER—ZLOIBHLE 1B LU EBMEEDIBRICTIHRZEL,
XEFIBAFRICOEFEL T EHMRMOERAREITEN T, ZAFBFERTMAENFRTYT . DB AL, BIER
I EOBRMBREBYET .,

TR Aoro—Rysy &%=
FHEEEIE
PDFRZH THUNEESHT - NANFHLRRARETT
L P T T rerre———— L LS R oL L
 |zxmeE ) _ ,
csvist AT TERINET BEALVES XL TLET,
LGl Prr v prenppe————— R AL SR LS i

Fig. 16: PDF and CSV Files
You will open it as an Excel file.

1) Open the Excel CSV file. Delete the kana versions of students’ names and everything else
except the student numbers and the students’ names.

= AGU-True-North-Class - Microsoft Excel - m} X
Home | Insert Page Layout Formulas Data Review View c@o@ =
o PR - ) D D T FEH S -
) MS PAY Y s <11 A A ==Y [=F*Wrap Text General N ij}‘ ﬁ}d \:;d Q- g [_:__] & %L( [?a
% = Py A === = . Y <0 +o Conditional Formatas Cell  Insert Delete Format . Sort& Find &
v BIU-|E[2-4-4E== EMerge & Center~| § - % 2 | %8 %8 Formatting = Table = Styles =~ - P e
Clipboard Font Alignment Number E Styles Cells Editing
Al ¥ A FE v
F G H 1 d K L M N o P Q R Shl|
1 Fv/SRER BFIR #H B MA2 HEE FAEES FHE FEISRPLERE HTKRE O—IFRA
2 Hu X 3 %A IE Semir STRONG 11316061 KX  1A009  /NAF F A4S A 52 ODAI KAZUKI
3 B * 3% IE Semir STRONG 11316194 EX3X  1A025  tiFf HAFH=S INAKANISHI YUTAR
4 Hi X 3 % IE Semir STRONG 11316199 ZK3X 10027 B VA FHLS ENAKAMURA HINA!
5 Hl * 3% IE Semir STRONG 11316271 EX3X  1C034  ¥=#4Y JF+-¥=7> 'MANNION RICHAR
6 Hil X 3 % IE Semir STRONG 11315033 K32 2A008  #EM HMT4 <.UEDA MAYU
7 #Hi x 3 % IE Semir STRONG 11315097 #K3x  2A016 Ik #ZF™ 2 2KUDOH SHUNNOS
8 FHl X 3 % IE Semir STRONG 11315128 K32 2A019 kA EEHHEL ISAKAMOTO EMIRI
9 FHil X 3 % IE Semir STRONG 11315133 H#K3x  2A020 83 BTEY 54 ZSAKURAI YUKA
10 Fil P 3% IE Semir STRONG 11315016 ZK3X  2B005  FHFH ADA4 I/ISHI MINORI
1 F * 3 #®H IE Semir STRONG 11315034 #3%32 28006 LM T4 !)zUEDA RYOSUKE
12 Fib P 3 % IE Semir STRONG 11315086 Zk3X  2B012  EE K3EH>/ I/ KANNO MIKU
13 # P3 3 % IE Semir STRONG 11315088 Zk3X  2B013  HB EEXH7T 7 KIZAWA AMI
14 # P3 3 % IE Semir STRONG 11315098 Zk3X  2B014 I 3E/E4Fr 1J3KUDO RYOUSUKE

Fig. 17: List of students’ names written in kanji and romaji.
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oL Mol

Home | Insert Page Layout Formulas Data
EEs \ a v | =[N
j &  msPdvws -1 A A | =8

4
(il

oE]
Paste -
¥ B I U

Clipboard ™ Font
E10 ¥ I
A B (6] D
1 1A009 ODAI KAZUKI
2 1A025 NAKANISHI YUTARO
3 10027 NAKAMURA HINANO
4 1C034 MANNION RICHARD TAKUYA
5 2A008 UEDA MAYU
6 2A016 KUDOH SHUNNOSUKE
7 2A019 SAKAMOTO EMIRI

Fig. 18: Excel Files of Student Names
2) Save the Excel as a txt.file on your desktop and exit it. The default name is Bookl.

3) Now go to the File menu of your Gradekeeper file and click on “Import.” The menu will ask if
you wish an “import tab delimited text.” Just click and continue.

File Edit Gradebook Reports Help

m Open
4 I > ThisPC > Desktop v O Search Desktop P
Organize * MNew folder == + [N o
NEW-DOME N MName Date modified TS
NEW-info MUSIC For=T
T
& OneDrive NEW-AUDIO F
NEW-DONE Fi
& This PC PDFs-Depts Fi
[ Desktop PERU-ECUADOR-GREECE Figmt |
[£ Documents QUICK-TIME Movies Fi
‘ Downloads SEE-more ki
SONGS F
Jﬁ Music | |-
g UNIVERSITIES LIST Fi
e ] Book T
B Vvideos J nAME-number Te
5 Windows (C:) 8 This PC - Shartcut Stw| |
e ). i = &
File name: | Book1 | [Textfiles (o) v

Open Iv Cancel

1
|
16 |
|

Fig. 19: Saving the File to a Desktop
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Your students’ names will be imported from the text file with commas between their numbers
and names. The new Gradekeeper class will look as follows. You can add a school name, subject,
teacher, or simply name the file for a class as in the following example.

[T12017-Mass-Communication - Gradekeeper = O X
File Edit Gradebook Reports Help

school
subject
teacher

Date: |l 312016 2

Assignment:
Category: Quizzes
Points: 100

n
@
~
o

Student Grade 1 = 3 4

3D002, SUZUKI MARINA -
3D030, HOSHINO RIKA -
3F005, MORIZUMI NAHOKO -

3F023, SHIBATA KOKI -
3G017, SUZUKI RIMA -
3H018, SHINOZAWA MO -

3H021, SUYAMA SHOTA -
31021, SUZUKI MIDORI -

[ R o L I

31028, NAKAND ASAD -

10 [ 31034, MORI HAZUKI -
11 | 31035, YAMAGUCHI TAKUMA =

12 | 4A008, YAMAOKA KODAI - bt

Fig. 20: Newly Created Gradekeeper File

4) Now move your cursor to the File heading and SAVE the file with your students’ names. You
must always SAVE your work.

5) You create Categories for grades and their weighting by clicking on Gradebook in the
Toolbar. In this way, you might record a number quizzes under the category Quizzes as shown
below. You can determine how much your quizzes will count for your total grade, and you can
even change this later, to increase the weighting of a hard assignment in terms of the percentage
of a student’s grade.
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File Edit Gradebook Reports Help
P | ||
School Year Categories ]Gradins ] Letter Grades ] Scotes ] Atten dan ce ]

Category ‘Weight Drop Category ‘Weight Drop
|Attend9nce |4 |CI j | | |EI j

Sc |G!uizzes |1D |C| j | | |C| j
| | CIE | o ]
| | IR | o ]

Jant

subj | | |C| j |Un;raded |NG |C| j

teaq |Extra Credit [to

Stug Compute grades using

1A0 fo category weights i~ total points earned

140

1C0

1C0

240

240 Ok, Cancel

Fig. 21: Creating Assignments for Class

5) Remember to SAVE your file or you will lose these changes.

6) Now you go back to the gradebook and click on the upper box above the grades. To the left of
the box, you will see Assignment: (Put in the name of the assignment, ie. Participation and it
will appear in the vertical box as a name. The example looks odd because there is only 1
participation score for category, participation.) Go to the student name and move your cursor
across to the number 1 below the Participation and add a score for each student for that

assignment.

Ll Untitled - Gradekeeper

File Edit Gradebock Reports Help

school
subject (3rd Quarter)
teacher

Date: 2017-2-5

Assignment: Cummuic ion ramid

Participation
Participation

Category: [#
Points: 100
# | Student Grade
18 [ 4A012, IKAVWA SHOHEI 0.0% F 0
19 [ 4A029, NAKAJIMA NANA 0.0% F 0
20 [ 4B002, YAMASHITARYOUTA 00% F 0

Fig. 22: Inputting Grades for Assignments
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7) Hit the return key after each item. When you are finished, again return to File, then SAVE,
then EXIT to leave the program.

8) Under Reports on the Toolbar, see Seating Chart to create class seating charts.

9) Under that same Toolbar, see options such as Class Summary and Student Grades. These
options enable you to see the students’ scores, both on individual assignments as well as their
averaged grade for the course. You can print this form by going to File. Refer to it and enter your

students grades into the AGU portal.

File Edit Gradebook Reports Help

bl 1-3 .11—.3 1-3 1-3 1-3 1-3 1-3 1-3
subject T I
teacher % % EE
€30
E E % % E E E E .
. ==} 2o = = £ ]
February §, 2017 = EEw PEwm = w| == BEa
B8y SSE|Ecf 299 EpE|23E 22y 2458
285 EES S88|EEF 83|88 %5k prs
BE 2] hi=1=] e
§85/382 aag|ffn 558|222 350 28
# | Student Grade 1 4 3 4 5 6 7 8
1 [ 3A017, SAWAHIRA YUMI 90.5% A- 4 10 10 1 45 8 5 54
2 | 36010, KANEDAANJU 81.4% B- 4 10 8 2 43 8 4 51
3| 3C004, YOSHIMURA MOTOHARU 78.1% C+ 4 7 10 0 45 5 5 56
4 [ 3C013, ONODERA NOZOMI 0.0% F 0 0 0 0 0 i} 0 0
5 [ 3C033, FANG SHUJIE 94.4% A 4 10 9 2 43 8 69
§ | 30002, SUZUKI MARINA 766% C 3 10 9 0 45 8 40

Fig. 23: Completed Class Scores

V.(c) STUDENT PLAGIARISM

Student plagiarism is a problem in the English Department, elsewhere in the university, and
everywhere in higher education. The new IE Core and Writing booklet contains a warning about
plagiarism on the back of the table of contents. We are developing a database of past
assignments in order to check these against current ones. In your first class with your students,
please remind them of the penalties for plagiarism which are “failing the first assignment” (no
rewrites) and upon the second instance, “failing the entire course.” It’s important that your
students are made aware of this penalty in case you have to fail a student because of plagiarism.
In addition, please demonstrate to your students how easy it is to catch student plagiarism
through Google searches, and inappropriate word choice.

Equally important is that you provide students with alternatives to plagiarism and that you help
them to better manage their time on their assignments, so that they do not try to do everything at

the last moment, and in desperation, plagiarize from the Internet or from another student.

In terms of teacher administration and student time management, please get your students to
choose their 1% book by the third class in the semester, at the very latest.
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SCOPE AND SEQUENCE
When your students bring their books to class, have them write down their choices on a paper
that you circulate. Please file the paper. Ask them to choose their 2nd book and bring it class
while you are collecting their first reports.

A student who is unable to produce the book that he or she is going to read, or suddenly switches
books for the written report will be a red flag for plagiarism. As well, this “book check" will
force students to start reading their books earlier, so there will be less temptation to cheat.
Further activities in class such as requiring students to bring their books to class to read from
them for ten or fifteen minutes, and then discuss what they have read will encourage students to
work on their book report over several weeks, and prevent any last minute cheating.

VI. LANGUAGE LEARNING TASKS

Researchers in Second Language Acquisition have proposed that grammatical or functional
language teaching syllabuses become more task-based. We have identified several key language
learning tasks at each level of the IEP: (a)small group work, (b)writing a journal, (c)reading 2
novels, (d)analyzing the 2 novels, (e)reporting on them to a small group. These tasks involve
small group work, so for maximum effectiveness at each of the three levels, teachers must ensure
that students participate in all discussions in English. Again, research has shown the
effectiveness of small group work.

But it must be managed in English with teacher supervision and student incentives in terms of
extra marks, small fines, student learning contracts, and so on. Additional tasks are found at the
IE II and IE III levels. Samples are printed in the IE Core and Writing student booklet.

Differences between the performances of IE I, II, III small group discussion groups are shown on

the IEP DVD. Similar differences should be noted between the written summaries and
evaluations at each of the three levels of the program.
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Small Group Work

1. Use English to participate in pair and small group activities in speaking,
listening, reading, writing.

2. Learn how to read and listen to authentic audio and video materials.

Participate in a Weekly Discussion

3. Read and summarize news events, using the APA Style, identify key vocabulary.
4. Lead a small group discussion on news stories and explain the vocabulary.

5. Participate in weekly news discussions.

Write a Journal

Maintain a weekly journal in a notebook, blog, or message board.
Communicate with (a) partner(s).

8. Describe feelings, explain ideas and narrate events to another person.

a—

(IE I and IE II) Extensive Reading (E.R.)

9. Learn how to read fluently.

10. Acquire new vocabulary.

Read 2 Novels
11. Take an interest in discussing books.
12. Verbalize feelings and impressions about literature.

Report on the 2 Novels

13. Using the APA style, note the author, title, place of publication, publisher, and the year.

14. Describe the book using the literary terms: setting, point of view, conflict, climax, symbol,
irony, theme.

15. Summarize the events.

16. Express an opinion about the book.

17. Draw upon your personal experiences to respond to the book

18. Give an oral report to classmates.

Fig 24: Common IE Tasks
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A. Presentation B. Making a PSA or Commercial
- . Develop and film a PSA or commercial.
Use a theme to develop a presentation based Alternately, create a photo storyboard, a
on a survey, or a fieldtrip. photo montage/collage, or art book.
1. List potential products and services.
1. Brainstorm survey items. 2. Choose the product.
2. Determine subjects. 3. Plan the commercial using storyboards and a
3. Ask survey questions. shooting script.
4. Collate the answers. 4. Depict different characters and create realistic
5. Negotiate duties of group members. dialogue.
6. Prepare an outline and create graphs and charts. | 5. Use persuasive language to promote products
or services.

Fig 25: IE III Tasks

[ mcomeLmm biscussiovtask |

Discussion Leader Preparation for a Media Discussion

Finds an English news item from a newspaper either in print or online.

Notes the author, and publisher in the APA style format.

Does some note-taking on it: an analysis of it, noting what, when, where, who,
why, and how.

Uses these notes to write the summary (Avoids copying from the original
news article).

Writes a statement of opinion.

Records key vocabulary which is new to the student.

Prepares three discussion questions.

W N =

b

B

II. In Class Small Group Discussion

1. Introduces self; learn/ use the names of others.

2. Makes eye contact and use gestures to communicate.

3. Paraphrases the news story to your partners without reading your paper.
4. Solicits opinions and agree or disagree and give reasons.

5. Interrupts others politely.

6. Asks clarification, provide follow-up questions.

7. Summarizes his/her partners’ points, noting these to describe them to the

rest of the class.

Fig 27: IE Core Classes: Language Learning Tasks
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* Forming student groups of 3 instead of 4 cuts the time needed for discussions and book reports.
It also encourages greater student participation.

VII. KEEPING A JOURNAL

We require IE Core teachers to use written journals, taped journals, or blogs with their classes as
the “free writing” component of the IE Core Section. Journals are for students to describe their
feelings, experiences, and ideas. Research on emerging student writing indicates how useful his
task can be in improving writing.

The chief objection instructors have toward journal writing is that it takes too much of their time
to respond to students. Our solution to this problem is to ask you to use "secret friends" or
penpals in your class. Rather than the teacher responding to each student, the students in a class
exchange journals with one another. Over the term, pairs of students write to each other using
“secret names.” These secrets and the students’ interest in guessing one another’s identity adds
excitement and even more immediacy to exchange of journals. The students reveal their
identities to one other in the last class.

Of course, you must give your students a clear explanation of what you expect of them in journal
writing and provide them with models. An early, effective way to do this is take in all their
journals after the first week, responding to them all with comments and in the following class,
sharing the best of these journals with the rest of the class, by showing the page on the OHC and
reading aloud to your students, then commenting on what made the writing so good. Please keep
the identities of the students “secret” however to avoid embarrassing any students.

If students are writing paper journals, then by term’s end, each student should have written about
36 entries and about the same number of pages, roughly 18 in his/her journal, and another 18 in a
partner’s journal. Generally, we ask students to write the equivalent of 3 double-spaced pages
each week.

Over the term, they should have written about 35 entries or pages over 13 weeks of the course.
Half of these entries will be in their notebook and the other half in their partner's. Make it clear
to students that, eventually, you will be reading the notebooks and their entries will Fig in their
final marks.

In the first class with your students, you might introduce journal writing by giving them 10
minutes to write their first journal entries of the semester. This is a good opportunity to
emphasize that the point of this activity is to improve their writing fluency and not to attain
grammatical accuracy. Some students will have great difficulty concentrating on their writing for
the whole ten minutes and in writing more than 50 words as well. You should write during this
time, too. That you have a benchmark of what you can do and what you might reasonably expect
from students writing for ten minutes.
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In the same class, you might show the class a simple word count formula where you count the
words in the first 3 lines of a journal entry, and divide by 3 to get the average number of words
per line. Multiplying this Fig by the number of lines in the journal entry, you will arrive at a
word count far more quickly than by counting each word as students do. List student scores on
the board as well as your own in order to emphasize this point. There probably will be a range
from 40 to 240 words. Putting the scores on the board encourages students to concentrate more
and to write faster.

The students should finish the other two journal entries at home during the following week. In
the second week, you should collect all the journals to see how the students are doing, assign
them an initial rank of High, Medium, or Low. Then, according to their interests and
personalities, match "secret friends" together. In the next class, read a few of the “better” journal
entries to let the class know your expectations. Then, assign the "secret friends.”

You maintain the secrecy of the students' partners and increase student excitement by requiring
everyone in your class to purchase the same style and colour of notebook. Preferably, this should
be an inexpensive one such as the B-5 size (250cm x 18cm) Campus notebook available in the
school bookstore for about 100 yen. You should bring a notebook to the first class to show the
students exactly what to purchase.

Each student chooses a secret name. The student writes that secret name on the inside cover of
his/her book. You should find out each student's secret name and record it on a journal checklist.

An easy way to manage the exchange of the journals and to keep their anonymity is a "mail bag."
At the beginning of class, students put their journals into the bag. At some point in class, the
teacher checks them off on the class checklist. Then the teacher passes the bag to a student in
class who looks for his/her partner's journal in the bag. From that student, the mail bag circulates
to the other students.

With this approach, you only read the students' journals once after the first week of classes. You
do this to set your standards for the activity. As mentioned earlier, read aloud some of the better
entries (carefully concealing the students’ identities) in the second week, and show them on the
OHC. Through the rest of the term, students will receive regular, detailed responses to their
writing from their secret partners.

Typically, a number of students will hand in journals that are a few lines less than the 3 page
double-spaced, or 1.5 page single-spaced requirement. It is very important to catch them cutting
corners on the assignment early on. Point out to them that their entries are too short and that they
might have got a higher mark if they had been of the right length or longer.

Then collect all the journals again on the second-to-last class. This will allow you to return the
journals to the students and enable them to read your comments.
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They can also meet and talk with their secret partners before the end of the classes. Otherwise, if
you leave the journals to be picked up after classes end, some students forget to pick them up.
When you take in the journals, you also provide a detailed written response on at least one page.
You should describe what you liked reading. You might grade their work with three simple
categories: unsatisfactory, satisfactory, outstanding (minus-check, check, check-plus signs).

VIl.(a) EMAIL EXCHANGE

As an alternative to exchanging notebook journals, you may wish to set up an email exchange
between students in your class, or with students in another class. This would be very effective in
IE III where students will have already done journals in IE I and IE II. The parameters of the
activity would be very similar to those for journals. Students would be required to make about
three entries each week. They might use "pen names" to add interest to the activity.

To monitor initial student efforts, you could ask each student to send you a message. Alternately,
you could require them to print out their first exchanged emails and collect these.

To assess their efforts, at the end of the term you should ask each student to either email you a
copy of the correspondence, or to give you a print out of it. (Note: Earlier, in this assignment,
you must remind students to archive their correspondence.)

VIL(b) ONLINE JOURNALS (BLOGGING)

These days, a number of IE teachers use a blog for their class journals. Blogs are online diaries in
which the blogger can be anonymous or reveal his/her identity. Students can post ‘comments’ on
each others’ blogs after reading them. It is just as important with this approach to set clear
expectations and to provide students with examples of desirable entries and ‘comments.’
Blogger.com (maintained by Google) is a very popular blog and has a straightforward interface.

This approach encourages greater computer literacy and a stronger identification of the class as a
group. Blogs also provide a semi-permanent and public forum for writing. All of these aspects
promote purposeful student communication through writing. Finally, blogging imparts an
interesting twist on journal writing, especially for IE III Core students, many of whom may have
used a paper journal in their IE I and IE II Core classes.

VIII. XREADING: IE L, IE I1 CORE

There are a number of reasons why we are using Xreading. First of all, Xreading will enable us
to introduce extensive reading or ER into the IEP and research indicates that ER can improve
students’ vocabulary, reading speed, reading comprehension, knowledge of grammatical
structures, and even writing ability.
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Secondly, the program offers the convenience to students in signing out books through mobile
devices which they can access any place and at any time — for example, last year, many of our
students read on the train. Next, Xreading has a very powerful learning management system
(LMS) that enables teachers to easily track how many words, and how many books that a student
is reading, so we can get our students to do more reading without having the burden of reading
and grading more book reports. Finally, there are some aspects of the program such as the
student ratings and suggested titles that will help a student find more to read in their area of
interest and according to their reading ability and motivate them to read more widely in English.

These features will help us to encourage as many students as possible to read more than 200,000
words in one year. That number has been identified as the turning point in students’ abilities.

\o

o ‘ gregstrongtokyo@gm eeeeeee Sign if
v /Lt i
Xreading.com Forgot your username or password?

‘Home v Library Register Information

XREADING is the best way :
t0 do E)(tellsi\le Reading!! ‘F:Ag:«asv«n;uﬁltnv:ly ]

C— e —
— —

e s
Hundreds of graded readers, always -IF

available, on any pc or mobile device. e ———

Fig 28: Xreading website

Introducing Xreading:

Before starting with the Xreading program with your students, explain its rationale. It is a means
of them learning English grammar and vocabulary and improving their reading skills. It also
helps their fluency and reading speed. In class, try a few minutes of uninterrupted silent reading
before any longer assignments. Go over the reading menu with students to make sure that they
understand how to operate it and can choose books appropriately. Explain to them that they need
to take the multiple choice test and that they rate the book when finished reading it, to ensure that
they gain credit for it.

VIIIL.(b) STUDENTS REGISTERING

Students join the class by purchasing a year access card from the school bookstore. On the back
of the access card are directions in both English and Japanese (See Fig 29). Also, there is a
tutorial available on the website itself under the Information tab explaining how they login and
register for your class.
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i

Access Card 6 Months
\O

Xreading.com

'd S
Xreadmg 77.&1 7J— I; AA-0001-0001
This access card gives the user six months of unlimited access to Xreading VL.
ZOR—FISHEN TN A7 922 3—F T, XreadingVLE6r AKSPRICHIET A oM TEET .
FIRAZ:
1. xreading.com|ZO7%7 1§ % b . -
2. My Account®J | ZtEE FIERa—F : L
3. Subscription %7 | Z1ED Access Code - J1Y T E Z.X_ =
4, Use Access Card: s 01 1L
g ot SEAh—F DR, TR ZH A A S
FoURI—FEANTE FotRh—R Mipd, B8, H (2
E@b\‘Xreacﬁngjl?}_ﬂiﬁﬁc%—tﬂﬁb\iﬁ
Instructions: As. T NBTG RS subscriptions@xreading.com
. . EDERE TS
1. Go to xreading.com and log in
2. Go to the My Account tab
3. Go to the Subscription tab
4. Select Use Access Card button o 123485078060 ¢
\_ 5. Enter the access code from this card 2017 XLearning Systems. All rights reserved.

Fig 29: Student Access Card

VIII.(¢) XREADING: CREATING A CLASS

Once you have logged into the Xreading.com site, you will see your class. (Class lists will be
available until April 5%, and then loaded onto the site). In the same menu shown in Fig 30, you
input the date when the course begins and when it finishes. However, the dates will be pre-set for
all IE T and IE II classes before you begin. Students in the IEP have been tested using the paper
version of the ITP, the Institutional TOEFL Placement test. Their reading scores suggest that
they should be able to read books with a headword count of between 1501 and 2100.
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Classes

Classes: Active Classes v

==

Display 30 | Showing resuits 0 - 0 of 0 Fraals || DSy

Booke Words Read Listen

. Open Close Assignments Read Time Time

Semesierdesslon T Date  2MdeN’S GoonClosed 29L& | Avgz | Avaz Avg &
—_— b Total

Total Total Total

No classes found. Use the Add Class button to add a class.

Fig 30: Creating a class: Use the Add Class button.

A headword is word related to a group of words with similar meanings (ie. work, works, workers,
working, worked). However, this is an averaged score, so we are eliminating the graded readers
from Levels 1 to 8 (ie. those with headwords from 301-800) on their class settings for Xreading.
as in Fig 31.

Assignment Settings

Hundreds of hooks
from major publishers!!

" Level/Headwords

ot o e @

‘e.gs’mpl CAMBRIDGE

'UNIVERSITY PRESS

Select/Unselect All — e
MACMILLAN ~ » CENGAGE IT (

[] Level 1 (51 to 100 headwords) e b CEoAC HELIBL ~ {\\

[[] Level 2 (101 to 200 headwords) ] —

D Level 3 (201 to 300 headwords)
D Level 4 (301 to 400 headwords)
D Level 5 (401 to 600 headwords)
D Level 6 (601 to 800 headwords)

Level 7 (801 to 1000 headwords)

Level 8 (1001 to 1250 headwords)

Level 9 (1251 to 1500 headwords)

Level 10 (1501 to 1800 headwords)
Level 11 (1801 to 2100 headwords)
Level 12 (2101 to 2400 headwords)
Level 13 (2401 to 3000 headwords)
Level 14 (3001 to 4500 headwords)

Fig 31: Settings for Each Class and List of Publishers of the Readers

In Fig 32, you can see another setting “inactivity” which means that if a student doesn’t swipe
his phone or tablet to turn the page, the system will become inactive.
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Other settings mean that the audio player is enabled and students can listen to the book being
read, that more than one student can read the same book, and that students can take quizzes any
time after reading a book.

e

General Settings

Inactivity Timer :
Audio Player :

Allow student to access
books after an assignment
closes:

Allow students to take
quizzes after an assignment
closes:

Library Access Settings

Restrict Library :

Allow more than one student
to select the same book for
this assignment :

Allow students to select a
book that they've read before

Allow students to select a
book similar to one they've
read before :

2 min

Yes

Yes

No

Yes

No

® @

@

(-]

()

@

(-]

()

Main Benefits:

« All books are always available

« Quizzes available for every book

« Audio on demand for almost every book

« Provides ratings and reviews and can suggest books

« Can be integrated with books from a school’s physical library

« Tracks reading including books, total words, and even reading speed

Fig 32: Assignment Settings and Viewing a Graded Reader on Multiple Devices

VIII.(d) READING LEVELS, READING SPEEDS

The following chart in Fig 33 is an overview of reading levels
(http://erfoundation.org/wordpress/graded-readers/erf-graded-reader-scale/).
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The levels on the scale were made by an analysis of hundreds of graded readers. It ranges from
scarcely knowing the alphabet to near-native ability (ie. 18,000 headwords).

\We R,
s €,

gur?

‘i A The Extensive Reading Foundation Grading Scale

Beginner Elementary Intermediate Upper Advanced Bridge Near
Intermediate Native

Alphabet | Ea V High | Early | Mid | High | Early | Mid | High | Early | Mid | High | Early | Mid | High | Early | Mid High
1 301 [401 | 601 | 801 |[1001 1251 | 1501 [1801 |2101 |2401 |3001 |3601 | 4501 | 6001 | 8001

12001-
18000
and

200 | 300 | 400 [600 [800 |1000 |1250 |1500 | 1800 [2100 |2400 |3000 |3600 (4500 | 6000 | 8000 | 12000 above

This scale is only for approximate leveling of Language Learner Literature by headword' counts by series. Some individual titles
may need to move up or down as necessary. A list of where each publisher’s Graded Reader series fits this scale is available at the
website.

Extensive Reading Foundation
www.erfoundation.org

Fig 33: ERF Grading Scale.

In the 1* class, you should have your students try reading a few books at different levels in order
to find the appropriate level for them. The chart will help them as well because when using a
graded reader, a student should be able to comprehend almost every word on the page. Some
researchers put the figure anywhere from 95% to 98%.

As they read, they should ask themselves these questions.
e (Can I read it without a dictionary?
e Am I reading it quickly?
e Do I understand almost everything? (Over 95%)

If the answer is “Yes” to each of these questions, then that book is their level or they could try a
higher level. If the answer is no to even one of the questions, then they should go down levels
until they have 3 “Yes” answers.

A very conservative estimate of their reading speed is that each student should be able to read a
minimum of 100 words per minute at present. If they are reading more than 180 words per
minute, please speak to the student and check the book they were and their language ability.

42



SCOPE AND SEQUENCE

In our pilot study with Xreading we found that a few students were choosing very low levels of
books and of stories that they already knew, fairy tales, or novels based on films in order to boost
their total number of words read.

VIII.(e) ACCESSING XREADING: TABLETS, PCs

Surveys of our students last term suggested that some students were concerned about streaming
digital graded readers and their data plans. Please inform them that a download of this type, of
words does not take more than few yen of their plan. Data usage is high for making phone calls
and for watching lengthy videos.

Once students have an Xreading account and provided that they download the app, they can
access their books anywhere and on any device — a tablet, a PC or Mac, in addition to their
mobile phones. Please advise students of this as some students may wish to read on other devices
and may even bring a tablet or laptop to class for reading.

VIIIL.(f) WEEKLY BOOK TALKS

Following the methodology in our pilot study, we are setting aside 15 minutes of class time for
IE Core I and II students to read followed by 15 minutes for discussion with a partner. We also
expect students to do an additional 45 minutes of reading for homework. Altogether, students
should be reading about 6,000 words per week and able to achieve some 80,000 words over the
term. However, as this is the first term that we are using Xreading with all our IE Core I and
Core II students, we are setting modest goals that we hope most students can achieve for a grade
of 80%, ie. in IE I Core, 60,000 words, and a higher amount in IE II Core, 70,000 words. (Please
see Table 2).

Before the reading and the book talks begin, you should give the students a weekly update on
how the class is doing. Try to obscure the names of individual students, but show the progress of
students in the class.

During the reading period, make the rounds in your class to make sure that students are logging
on correctly and that they are able to choose a book. Also, you will need to check to make sure
that the students are focused on the task and not texting or reading e-mails. Afterward, you might
try to do some reading online yourself to model reading for your students.

During the discussion period, you should use the time to offer encouragement to your students

and to liaise briefly with students who are failing to meet the weekly reading quotas. Just letting
students know that you are watching their progress will encourage them to do more reading.
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Once the 15 minutes has finished, use a projector to display the potential questions about a
reading. Give the students a few minutes to choose their questions.

I. RESPONDING TO THE PLOT (Without telling the ending of the book):
a) If you were a character in the story, what would you do differently?
b) If you were the author, what would you change in the book?
¢) Is there a character especially inspiring, depressing or even frightening? Explain why.
d) Which incidents in the novel did you find wonderful, surprising, comical, or even shocking?
f) Are there any parts of the plot that you found too predictable or unbelievable? Why?
g) How did what you expect to happen in the book compare with what actually happened?

II. REFLECTING ON THE STORY (Without telling the ending of the book):
a) How does the character’s life compare to your own?
b) How does the environment in the story compare to that in your own country?
¢) If the book has been made into a film, how would you compare the film with the book?
d) If you have read another of the author’s books, how does this one compare?
e) How does this book compare to books with a similar theme?
f) Do you agree or disagree with the author’s view of people and life? Support your opinion.
h) What is something you learned from the story?
1) Have you changed your ideas about anything after reading this book?

Fig 35: Discussion Topics

VIIIL.(g) STUDENT CREDIT FOR BOOKS

Students get credit after they have finished each book by taking a four-item multiple choice test.
They will not get credit for a book unless they take the test. If they forget to take the test, it will
be hard for them to write the test later. You will need to go into the menu for your class and
change the setting to allow the student to take the test.

Additionally, you should ask your students to rate each book that they read. This is a second
measure to ensure that students are reading each book and doing so carefully. It can also become
part of their discussions with their classmates.

Table 2 shows how many words students need to read by the end of the term in order to achieve
a certain score for this part of their IE course. Please note that there is a difference of 10,000
words between IE Core I and IE Core II to reflect our higher expectations for students in that
course. To achieve each grade, students must have completed the number of words and done the
quiz for each book and done a rating for each book.
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If a student has missed a rating for a book, for example, then please deduct some points from the
student’s final score. For other intermediate scores, for example, an IE I Core student who reads
65,000 words and has done the quizzes and the ratings, should get 85%, and one who reads
45,000 words get 65%.

Similarly, an IE II Core student who reads 75,000 words will get 85% and one who only reads
35,000 words will get 45%. Most of your students will be using a paperback for their book report.
Please make a note of how many words are in the book. Have the students record the word
count when they do their reports as well.

Table 2: Assessing Student Reading

IE I Core IE Core 11
90,000 words 100%
80,000 words | 100% 80,000 90%
70,000 | 90% 70,000 words 80%
60,000 words | 80% 60,000 70%
50,000 | 70% 50,000 words 60%
40,000 words | 60% 40,000 50%
30,000 | 50% 30,000 words 40%

VIII.(h) XREADING SCHEDULE

Xreading is a new technology that will take time to introduce into your class. In the first class,
some students, perhaps most students will not have purchased their access cards. Students will
have difficulties in properly logging onto the website. The instructions are on the student access
card, however, in the first class, perhaps two, there will be some difficulties. It will help if you
pair students who have logged on with others still trying to get onto the site.

Other challenges will include showing students how the menu works and how to choose an
appropriate book that is not too easy or hard for them to read. One effective way to handle this is
to add a student account for yourself to your class. That way you can show them a “student
screen” which will be different than your own screen.

Another important strategy is to take your students to the graded reader section of the university
library in the last 20 minutes at the end of your first or second period. This is in the basement
floor near the wall. Show your students different levels of books and explain the head word idea
to them. As well, have them choose a paperback for use for their book report.
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They can also use this book for the first class or two if they have forgotten to buy their Xreading
access card. Should the server go down in class, students can also refer to their paperback.

1% class

a) Explain the benefits of extensive reading: learning new vocabulary, improving
reading speed, and comprehension, even learning grammar and writing structures.

b) Explain that students will receive marks for how many words they read over the
semester.

c¢) Show the students the teachers’ interface (or show the illustration in this guide) so
that they understand how you can read their data

d) Show them Xreading on your phone, ideally a dummy student account that you
create for the class.

e) Have the students access Xreading on their phones by following the instructions on
the back of their access cards.

f) Possibly introduce a graded reader to your students by reading part of it aloud for 5-
10 minutes (students follow on their phones), then stopping and noting the time.

g) Explain how students will regularly read 15 minutes in class and then talk about their
readings. Give students their first reading period and then follow it with a discussion.
Tell students to read at least 45 minutes more outside of class.

2nd class

a) Show students the class progress to date (carefully hiding the names of individual
students). Explain to students how your learning management system (LMS) works

b) Possibly read more of the graded reader from the previous week to students with
them following along. The remainder of this book could be assigned to your students to
finish reading for credit.

c) Start the 15 minute reading period and during this time assist students who are having
trouble logging on. Carry on to the book talks.

3rd class

a) By now, all students should have accessed their accounts and been able to read online
and 15 minutes of reading and 15 minutes of discussion should be a regular feature of
the class.

b) Introduce a new feature of Xreading, the listening function whereby each book can
be listened to, and demonstrate this in class. Encourage students to try it and offer them
the option of listening and reading or even listening to a book.

c¢) Encourage students to choose a paperback from the library to read for their book
reports. Explain the difficulty of using a digital format for this. Allow students to
choose a paperback format of a digital reader if they wish.
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4th class and others

a) Show the class ranking in terms of students’ reading totals.

b) Carry on with the 15 minutes of reading and 15 minutes of discussion. During the
discussion period, liaise with individual students who are falling behind and try to
encourage them to read more.

Fig 36: Xreading Schedule

VIIL.(i) ADDITIONAL E.R. ACTIVITIES IN CLASS

Xreading is the means by which we are introducing extensive reading into the IEP. However,
there are other activities to promote reading fluency that can be introduced into your class. These
are drawn from the many suggestions from Paul Nation’s What Should Every ESL Teacher Know
(a free download from
http://www.compasspub.com/userfiles/downloads/WhatShouldEveryESL TeacherKnow.pdf)

1. Best recordings of student reading a passage — students record a paragraph from their reader
and play it to a partner; then play it to a group; choose the best, share with the class.

2. Repeated oral reading where students try reading the same text 3 times, faster each time.

3. Students all read the same text and then write down what they’ve read after intervals of 5
minutes- 4 minutes — 3 minutes- 2 minutes — 1 minute. They compare their results.

IX. READING 2 NOVELS

Students read two books over the term to develop their fluency and their ability to analyze
literature. Afterward, they will write an analysis of the use of literary terms in each book, a
response to the novel, and a summary of the action.

Additional activities might include each student maintaining a “reading journal” of
commentaries that he\she makes on the chapters the student has read, writing a letter to the
author, or keeping a vocabulary journal. In small groups, students might make oral presentations,
debate issues that arise from a story, or dramatize a scene from a novel. Several students might
do a group presentation or a panel discussion based on novels with a shared theme.

The English Department has purchased over 3,500 books for student self access. These are going
to be placed in a special room at the Shibuya Library (1% F, turn right after entering the turnstile).
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In the Spring semester, if you are teaching an IE Level I or II class, or if you are teaching a
freshman IE III class, but your students have never had an IE course before, you should take
them to the graded readers in the last part of the first class.

All of the books are designated as Stage I (Yellow) of about 100 pages, Stage II (Red) of
between 100 - 200 pages, or Stage III of 200 pages or more (Blue) readers. Each book has a
controlled vocabulary of 1,000 words or less, 1,000 to 2,000 words, and 2,000 words to about
3,500 words. Many of the Stage I and Stage II books are abridged versions of English classics
such as A Room With a View, Dr. Zhivago, and Middlemarch. There are books associated with
contemporary films or with thrillers such as The Client, Rear Window, The Poseidon Adventure,
and The Day of the Condor.

There are also non-fiction accounts of famous persons such as Gandhi, Malcolm X, Bruce
Springsteen, and Marilyn Monroe. But students should not choose these for their book reports as
they are required to read and analyze novels in order to analyze literary terms. Students should
be able to find something that suits their taste and level of ability.

Many students are unaware of their level of vocabulary, and hence find it difficult to select
appropriate books. You should have them do a quick and easy vocabulary self-assessment at
http://www.er.ugam.ca/nobel/r21270/levels/.

If you are teaching students who took an IE course previously, then you should get them to list
the books they already have read in the IEP. This can better ensure that they are reading new
books, as well as challenging themselves by reading books at higher Stages. In addition, the
Book Report form in the student guide includes a blank for students to indicate the number of
pages in their books.

IX.(a) IE III CORE AND FLUENT READING

Some fluency activities should be undertaken in IE III Core classes as these will not be doing
Xreading. Japanese students are skilled at decoding individual words. However, in their English
language classes, they rarely read for fluency or the main idea. Some students constantly refer to
their dictionary while reading.

You can do some fluency activities in IE III Core class by setting aside about 10 minutes of class
time in the first few lessons of the program for SSR (Sustained Silent Reading). In this strictly
controlled activity, students read silently for the entire 10 minutes without using their dictionary
or stumbling over unknown words. In fact, several teachers have maintained this reading period
throughout the semester, modelling reading themselves for the 10-minute period. You might
follow up on this SSR with a 5-minute pair share. Put a question on the blackboard before the
reading, for example, “What would you do differently if you were the main character?” or “How
is the setting of the story different than your time and place?”After the SSR, a pair of students
share what they’ve read with each other by describing their answers to the question.
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This ongoing reading period can be a very effective way to minimize plagiarism, too. Students
will have to bring their books to class regularly. They will get into the habit of reading a little
every week instead of trying to finish reading a book and reporting on it at the last moment.

X. TEACHING LITERARY TERMS

There are two main reasons why we teach literary terms in the IE Core courses. First, we do this
to provide students with the basis for understanding literary analysis and criticism, and the tools
to develop their own analysis. Secondly, the terms are meant to be used as the students’ response
to the graded readers in our program. Rather than simply asking students to write comments
about books, something that can be easily plagiarized from the internet, we ask them to analyze
their reading.

Early in the history of the program, we conducted a two-term lesson study of how we teach the
literary terms in IE Core. It consisted of classroom observations, the journals kept by three
teachers, videotapes of other classrooms, and comments and contributions of other teachers in
the program.

1. Defining the Literary Terms: To start, we provide students with a definition of each term

in both English and Japanese. In the critical literature, there is some disagreement about
symbols and irony, so although our definitions are simplified, we hope that you can work
with them.

2. Pre-tests and Post-tests: We can all teach the literary terms more effectively by
determining which terms are the most difficult for students to comprehend. This is
particularly helpful for IE II and IE III Core teachers whose students have already been
introduced to them in earlier IE Core courses. Our pre-tests and post-tests consist of

Aesop’s fables which were often already familiar to students in Japanese.

3. Introductory/Remedial Exercises: We have a series of activities for each level to teach
point of view, irony, and theme in the student booklet so that there would be materials for
each level of IE Core.

4. Overview of the Lessons: Generally speaking, teachers followed a practice of pre-testing
the students, then introducing the literary terms to them. Following that, teachers would
give them short stories to analyze, and first in small groups, then as a large class, students
would check their notes.
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5. Further Resources: We have identified a number of websites that teachers may wish to
use to supplement their materials for teaching the literary terms.

Glossary of literary terms
http://www.uncp.eduw/home/canada/work/allam/general/glossary.htm

Fables on line

http://www.2020site.org/aesop/story6.html
http://bartleby.com/17/1/3.html
http://www.umass.edu/aesop/content.php?n=16&i=2 or
http://us.penguingroup.com/static/packages/us/yreaders/aesop/index.html

Online Lesson Plans To Teach Literary Terms

Lesson plans available at: http://www.readwritethink.org/lessons/lesson_view.asp?id=833,
For an introduction to literary terms, see 2004 Colorado Summer Writing Institute at:
http://www.ckcolorado.org/units/6th _grade/6_introductiontoliteraryterms.pdf

Selective useful sites and suggestions

Writing about theme: http://www.schoollink.org/csd/pages/engl/lesson5.html

Irony: use the Alanis Morissette song [ronic. The lyrics can be taken from the CD or from YouTube.com
Point of View: Use the film Father of the Bride and discuss from multiple points of view.

Symbols: Use real objects that have symbolic meanings such as a wedding ring or a flag and institutions
that have symbols attached such as religion, the royal family, schools and certain professions.

Fig 37: Websites for Literary Terms
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1) Setting (A& 4% haikei) is the time and location of a story or novel.

2) Point of View (#Z7r{ « #1/7 kannten/shiten) is the perspective
(#13/ Hd.A kannten/shiten) of the narrator (77 ¥ F katarite) telling the story.
(a) First Person (55— A # daiichi ninshou): sympathetic, unreliable, uses the pronoun “I”
(b) Third Person ( 5 = A #F daisan ninshou): Through the eyes of a character
(c) Omniscient (= AFREENIEREDH DAL Sanninsho zenchizennou no kami no
shiten) tells the story with insight into the minds and emotions of a number of characters.

3) Conflict (X/1/ tairitsu) a character is in conflict with him/herself or with another
being/force.
(a) Person vs. him/herself
(b) Person vs. person
(c) Person vs. society/nature/the supernatural
(d) A group of people vs. another group/one person

4) Climax (2 71 v 2 X kuraimakkusu) The tension between the two sides in a
conflict builds up to a climax when one side or the other wins the struggle.

1) Symbol (Z2/4 shouchou) is usually an object, but sometimes a person or event in the story
which suggests another thing, a person, or an idea.

6) Irony is when something unexpected is presented to the reader, either
(a) an unexpected event/outcome in a story that somehow is fitting;
or (b) a use of words in an opposite way to their usual meaning (/% /4/ hiniku).

7) Theme ( 724 shudai) is a central or reoccurring idea in a story, its moral
GETE - P doutoku/rinri) or a lesson (#7/ kyokun).

Fig 38: Bilingual list of the Literary Terms (reprinted from the IE Core and Writing booklet)

X.(a) REPORTING ON 2 BOOKS

Book report forms are included in the student guide book. The literary terms used to talk about
books and analyze their structure are described there as well. In their written reports, students
should note the bibliographic information about the book such as its author, title, publisher, and
place and date of publication.
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You should emphasize literary analysis with your students and see that they avoid plagiarism by
copying from the book jacket, or from Cliffs Notes which has plot summaries and character
notes (Attp.//www.cliffsnotes.com/WileyCDA/Section/id-106146.html) or other internet sites such
as Spark Notes (http://www.sparknotes.com/lit/). These sites have all of the classics up on them,
from Tom Sawyer to newer books like The Color Purple, and the latter site even includes notes
on characters, themes, and symbols.

Early in the term, class time should be spent going over the literary terms setting, point of view,
conflict, climax, plot, symbol, irony, and theme. A list of these terms and their definitions is
included in the /E Core and Writing Guide.

This knowledge will help them if they elect to go into the English or American literature streams
in the English Department. Using the terms when discussing books and writing about them also
helps students to think about books analytically, in terms of their structure. There are many
possible activities for introducing the terms. In your first class, you might introduce them (or
review them for students who have taken an IE course before).

Second class, give the students a list of terms to study for a quiz the following week. You might
give them a simple matching quiz (See the student /E Core and Writing Guide). In this same
class, ask the students to analyze a very short story using the terms. Then discuss their results.

Setting could be introduced through showing students 1 or 2-minute video clips of such films as
City of Joy, Back to the Future, or Iron and Silk. Afterward, ask the students to note details of the
setting such as country, time period, and environment.

Point of view is a complex literary term. You might introduce it in a class by a jigsaw reading
giving groups a short passage illustrating three literary points of view: first person, third
person, and omniscient; and having them identify the respective points of view [See the /E Core
and Writing student booklet]. Each group is given a different point of view to identify: groups 1
and 4 might have "first person," groups 2 and 5 might have "third person," and groups 3 and 6
might have omniscient. Then you make new groups made up of 1,2,3 and 4,5,6. Each student in
the new group reads the story with its point of view and the other students try to guess it.

The next stage of this activity would involve some writing. Students in their new groups would
work together to produce a first person, third person, or omniscient narrative using a film as the
basis for their writing. For IE III students, Unit 1, "Relationships" you might show the wedding
scene in Father of the Bride and ask one group to write a first person narrative from the father's
point of view, another from the bride's perspective. Possibly, for a large class with seven groups,
you might include another first person point of view, that of the groom. Then you ask two groups
to write third person narratives, and two groups to write omniscient narratives.
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After they have finished writing, you ask them to return to their original groups. They read their
new narratives and encourage the other students to guess the point of view.

A good way to familiarize students with the use of symbols is to bring in some objects to class.
Then ask each student to choose one and to write a description. The description should be of how
the object could be used as a literary symbol. Afterward, students in groups explain their
symbols to each other. For example, a pen could represent an idea, or a message; a padlock, a
secret. Another activity to introduce literary terms is to give students short summaries of popular
films or famous stories to find the irony and themes. Samples are in the student guide book.

X.(b) SIGNING UP FOR BOOK REPORTS

After reading a book, we ask each student to do an oral report on his/her book. This is to create
more of a reading culture in the classroom as students talk about books that interested them. It is
also a way of having their peers reinforce the fundamentals of literary analysis.

In the first class, you should circulate a sign-up list for book reports with dates set so that
students can plan for these. A sign-up list like the one in Fig 14 created using Excel might also
include space for self-assessment, so that by the third and fourth week of class, students will see
that they should have read a certain amount. If you are incorporating some SSR in class, then
immediately after the 10-minute session and pair share would be a good time for students to
assess their progress in reading their books.

A B c 0] E F [ H I -J k. L I i Q B
1 Read 1st novel and In-class Reading Dates MmﬁZ;t:ci:sb:kn;mﬁw, Read 2nd novel Hand-in 2nd book report
7 523?—[ 1 2 3 4 5 6 7 8 o | w0 | 11 | 12 GRADES
TITLE OF 1ST NOVEL F:s E\"“Dg E:; F\“ai' Raccired TITLE OF 2ND NOVEL E\"“; i’ﬁ’ P\’fﬁ F\"f; Riaccirod R’[j’m R“;m Total
Mari Aoyama | David Copperfield (206) 1 16 56 | 203 ¥ |Price and Prejudice (220) 10 46 | 126 | 187 e 12T 1% 32

20

Fig 39: Book Report Sign-up
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The paper could be circulated in class and provide you and your students with an assessment of
their progress in reading their books. Columns 2, 3, 4, 5 could be used for students to record how
many pages they have read. Again, this is an effective way to modify student reading behaviour.
Encourage them to read steadily over class time, and of course in their own time in order to
finish their book within a few weeks.

X. (¢) BOOK REPORT FORMS

In the past we had a problem with students plagiarizing book reports from the internet as so
many book reviews can be found there. So, we developed very specific questions for students.

BOOK REPORT NAME

1) APA CITATION
Author (family name, given name)
Book Title:
City of Publication:
Publisher: Date: Number of Pages:

2) RESPONDING TO THE PLOT: (2 paragraphs: Answer one of these questions)
a) If you were a character in the story, what would you have done differently?
b) If you were the author, what would you change in the book?
c) Was there a character especially inspiring, depressing or even frightening? Explain why.
d) Choose a quotation from a character in the book, include the page number, and
describe the situation in which the character makes the remark. Explain why you chose it.
¢) Which incidents in the novel did you find wonderful, surprising, comical, or even shocking?
f) Were there any parts of the plot that you found too predictable or unbelievable? Why?
g) How did what you expect to happen in the book compare with what actually happened?

3) ANALYZING 7 LITERARY TERMS: (Describe each term except plot in 2-3 sentences)

4) REFLECTING ON THE STORY: (2 Paragraphs: Answer one of these questions)

a) How does the character’s life compare to your own?

b) How does the environment in the story compare to that in your own country?

c) If the book has been made into a film, how would you compare the film with the book?

d) If you have read another of the author’s books, how does this one compare?

e) How does this book compare to books with a similar theme?

f) Try to find out something about the author’s life. What do you think might have inspired him
or her to write the book?

g) Do you agree or disagree with the author’s view of people and life? Support your opinion.

h) What is something you learned from the story?

i) Have you changed your ideas about anything after reading this book?
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Fig 40: Book Report Form

The idea with the questions in Fig 40 is that in your class you ask each student to do a different
pair of questions so that students cannot share their answers. As well because the questions ask
students for their individual responses to a story and are chosen randomly, it is much more
difficult for them to plagiarize these from the Internet.

These questions are found are in the student booklet so you can easily refer students to them. In
addition, some teachers ask their IE III Core students to provide quotations from the story and
page references. This is an excellent idea because in addition to minimizing plagiarism, it helps
students to build up skills that they will need in IE III Writing and later in Academic Writing.

XI. LEADING A DISCUSSION

Teaching discussion skills begins in IE I Core. These same skills will be used in IE II and in IE
III but you should expect the students to read and summarize and comment upon longer, more
difficult articles, and to write at greater length than in IE I Core.

You also need to teach students the fundamentals of leading an effective group discussion.
These include using names when addressing other group members, incorporating appropriate
turn-taking language and questioning, including follow-up questions, and integrating such non-
verbal communication into the discussion as making eye contact while speaking, and using
gestures. In addition, students need to acquire certain idiomatic phrases to solicit opinions, to
take turns while speaking, to agree and disagree with one another, to ask for clarification and to
make additional points.

At all three levels, students are to summarize news and use a proper APA citation for their
summaries. These summaries then become the focus for the discussions in class. The summary
writing is very important because it will accustom students to using the APA style, which they
will be using later in their studies, particularly in Academic Writing. The summary writing is
also a good opportunity to teach the students how to avoid plagiarism. The students may submit
Japanese articles; however, if they are writing about an English newspaper article, then they must
attach the original newspaper to their summaries. A quick scan of an article after reading the
summary will indicate to you any portions that have been plagiarized.

XI.(a) INTRODUCING THE TASK

In the first class, give the students a short high-interest newspaper article with a captioned
photograph, (the photograph and the caption are features that make it easier to comprehend). The
students read it individually, find the key information, and compare this information with a
partner. Individually, students prepare written summaries of about 10 sentences, and compare
these in a small group, choosing the best one.
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These are shared with the class and evaluated by the teacher. In groups, students discuss their
opinions and generate questions. This is the outline of the small group task.

After students understand the task, you should ask each student to sign up as a discussion leader
for three times over the term. Use this list, circulated in class, as both a student contract, and as a
basis for rotating the group leaders.

One important difference between the newspaper discussion in the first class and in subsequent
classes is that each discussion group leader will circulate to three or four different groups. This is
an essential part of the task. The repetitions make it easier for the discussion leaders to describe
their articles without reading from notes.

One final aspect of the task is that the discussion group leader should be recording some new
vocabulary from the article and teaching it to his/her group. The leaders should be encouraged to
choose about 10 key vocabulary words. These should be recorded on the paper handed in to the
teacher and also maintained in a vocabulary journal, to be assessed at the end of the course.

For the newspaper discussion, students are supposed to use English newspapers and to
summarize them. But they may also paraphrase a Japanese news source and translate and
summarize it. You should insist that students attach a photocopy of the original article, or a print-
out of online news with their summary. In this way, you can evaluate whether or not they
plagiarized any part of it. Gradually, we hope to improve student awareness of the proper use of
references and their ability to effectively summarize primary sources, a skill that they will use in
IE Writing II, III, and Academic Writing.

XI.(b) TEACHER AS CHEER LEADER

In preparing students to participate in a discussion and to serve as discussion group leaders, there
are a number of steps to take. You must pre-teach the turn-taking and questioning language, and
you need to show the students the sample discussions on DVD, and to get them to rate the
discussion leaders that they see, so that they can internalize the performance standards.

During the discussion activity, you should circulate among the discussion groups correcting their
language use. While encouraging students to speak, you should also correct their language use
through recasts in which you correct the word or phrase and say it to them correctly, use prompts
in which you draw their attention to a mistake and they try to correct it, or in which you make
explicit corrections of their grammar. You might comment on some of the things they say,
modeling the kind of contributions you would like other students in the discussion group to make,
and also showing that you can understand their points well enough to discuss them.
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wa-lfks ffr@m* ?“ |
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] Fig 41: Stills from the IE Core Discussion DVD

XIL.(c) INTERRUPTING, CLARIFYING

Numerous classroom activities can be undertaken. An example of one of them is a game to
practice interrupting and asking for clarification:

1. The teacher or a student volunteer starts talking on any subject.

2. Anyone in the class can interrupt and disagree with the speaker or ask for
clarification if they use the right expressions.

3. The speaker quickly answers the person who interrupted or provides
clarification and resumes talking about the subject.

4. Everyone else keeps trying to interrupt or ask for clarification as often as
possible and in as many ways as possible to sidetrack the speaker.

XI.(d) GIVING A REASON

Another is to practice adding reasons:

1. Get a small group of students to write down the names of different jobs on
pieces of paper and then fold over their papers so they remain unseen.

2. A group member draws a paper and reads it as if it were about the student
sitting on the right: "I think you would be a great singer because..."

3. The first group member passes the paper to the left and that person adds
a different reason: "Furthermore..."

4. Humorous or arbitrary reasons are acceptable, too.
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5. When the paper has gone around, a new group member draws a second paper.

ASKING OPINIONS AGREEING DISAGREEING

What do you think? I agree. I disagree.

What’s your opinion? I have the same opinion. I can’t believe that.
What’s your idea? I feel the same way. I have a different opinion.
What do you have to say? Yes, this is what I think. I have another idea.

How do you feel about it? Likewise for me. I feel differently.

Could you tell me...? Certainly, that’s true. I don’t think so.

I’d like to ask... Me too. I can’t agree.

I’d like to know... Likewise.

I’m interested in...

Fig 42: Turn-taking Language Part 1

Once in groups, students brainstorm topics and determine the order in which each group member
will serve as a discussion leader. The discussion leader is responsible for making some points
about the subject of the discussion, asking other group members questions, and promoting

discussion.

INTERRUPTING

CLARIFICATION

GIVING REASONS

Excuse me for interrupting,
but...

May I say something?
Pardon me.

Sorry, but...

Wait a minute!

I might add here...

I’d like to say something...

Would you mind repeating that?
I didn’t catch the last part.
Sorry, I don’t follow you.

What was that?

I didn’t get that.

The main reason is...
Because...

Seeing as how...

This is the reason why...
That’s why...
Furthermore...

And another thing...

Fig 43: Turn-taking Language Part 2

XI1.(e) ROUND ROBIN

In this exercise, a topic goes around the circle or small group and students either agree or
disagree and offer a reason. Their reasons can be outrageous ones.
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1. The world is really flat.

2. Santa Claus is a real person.

3. In fact, there is a rabbit making mochi on the moon.

4. The number four is unlucky.

5. All married men should stay at home and become homemakers.
6. Your entire life has been a dream.

Fig 44: List of Outrageous Propositions

XI.(f) THE SMALL GROUP DISCUSSION TASK

Introduce the weekly task of the small group discussion task in the first class of the semester
(See Introducing the Task, 1Xa). Begin with (1) an explanation of the task parts, (2) showing
your students the DVD samples of student discussions, (3) rating and discussing the samples
with students, (4) doing a sample newspaper discussion in class.

Parts of the Discussion Task

1. Students find articles in the library from English newspapers like The Japan Times,
or magazines such as Time or Newsweek, or use online sources which particularly in IE I, OE I,
II, and CE classes offer even the potential for multi-media.

2. Students submit a photocopy or print-out (for online newspapers) with their summary.

3. Teach them how to note their source of information as completely as possible (writer,
title of the article, name of the newspaper or magazine, and date) according to the
APA Style as in these examples:

a) articles in a magazine or newspaper:
Right, Peter. (Sept. 2004). Portents for future learning." Time 51: 42.

b) programs on radio or TV:
Native americans. (1 Mar 2003). Narr. Hugh Morning. Writ. and prod. Archie Crag.
NBC News Special. KNBC, Los Angeles.

¢) article from an online newspaper:
Divine, Lisa. (2012). Surfing at enoshima.” Big Wave Magazine. 28 August 2016. Retrieved
from. <http://www.Bigwavemagazine.com/2001/gettingthe big one/surfing>.
(*More examples of the APA Style are in the IE Core and Writing, student guide.)
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4. In point form, have students indicate who, what, where, when, why, how.

5. They should also record difficult vocabulary on the paper and later explain the words to the
students in their groups. These words should also be recorded in a personal vocabulary book.

6. Each student should express an opinion ("I thought that..." or "I felt that..."). Particularly at
the advanced levels, IE II, and IE III, these opinions should be at least a paragraph of about

10 sentences.

7. Next, the students should prepare three questions for their group discussion.

Fig 45: Parts of the Discussion Task

From the 2nd week, you should have your students practice turn-taking phrases in groups of
three and four. When the class starts, you should have your students form into their groups and
discuss their topics. Afterward, the discussion leader of each group briefly summarizes the topic
and the opinions of his/her group for the class, taking about 5 minutes.
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Fig 46: Still Photos on Turn-taking Language from the IE Core DVD
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Discussion Teaching Activities

1. As a class, students form a circle and play

“wink murder.”

2. Students learn how to use gestures by
saying a word and doing the gesture.

3. Using a check sheet, students count how
many times they use a particular speech act.

4. While engaged in small group discussion,
students are rewarded with a counter or
poker chip each time they take a turn. The
winner has the most chips at the end.

5. To sensitize themselves to eye contact,
students participating in a discussion draw
slips of paper identifying them as high or
low eye contact. Afterward, students have
to guess who drew which slip.

6. In a similarly-designed activity, students
find themselves designated as a high or low
user of gestures, or a non-user. Also, a
designated student could count the number
of times that the discussion leader makes
eye contact, or uses gestures, or follow-up
questions.

7. Another activity might be for students to

prepare record the discussion and then
transcribe it at home. By reading and
making comments, students will focus on
the grammatical forms.

. As they improve their abilities in

subsequent classes, ask students in the
discussion groups to take turns
shadowing the discussion leader. The
leader speaks for a few minutes, then a
student has to paraphrase what he or she
just said.

. Another useful variation is to have the

discussion group leader paraphrase his or
her partners’ responses to the questions.
After the discussion, the leader summarizes
these in front of the class.

Table 2: Discussion Teaching Activities
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Fig 47: A follow-up question from the Group Leader

The instructor should comment on the groups’ discussions by pointing out whether they dealt
with debatable topics, focused on only one point, involved a significant issue, etc. Each student
evaluates his/her own performance using a self-evaluation form (See /E Core and Writing
student guide). The teacher collects the self-evaluation forms, comments on them, and returns
them in the next class.

Teaching discussion skills should be an ongoing activity in class. Each week, you should focus
on a different aspect of it. Table 2 shows different game-like activities that emphasize effective
discussion behaviours such as eye contact, participation, and the use of gestures. It also includes
extensions to the task to increase its complexity once students become accustomed to
participating in small group discussions.

XI.(2) ONLINE RESOURCES

As we all become more accustomed to browsing the internet for our news and using podcasts in
class, we will be asking our students to access an increasing number of news websites. The
following websites are unique in that they offer news that can be read online, but also have a
multi-media component so that students can hear the same news article read to them, and in
some cases, watch a video as well, making the task an even richer one. This makes them
especially suitable for IE I classes, Oral English I and II, or Communicative English classes in
Night School.
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(1) BBC Learning English

This site includes video files, questions, a vocabulary list, and pronunciation practice. You can
hear the story being read and also watch video content on it as well. The website has different
levels of ability as well.

http://www.bbc.co.uk/learningenglish/english/course/towards-advanced
BE @ signin Menu ~ |  Search Q

LEARNING ENGLISH

INSPIRING LANGUAGE LEARNING SINCE 1943

Courses Towards Advanced = Features ~ Search +

English You Need ~ Towards Advanced  Upper-intermediate  Intermediate  Lower-intermediate  English My Way

Shakespeare Speaks

Unit 1: Towards advanced

Welcome to our new course

Sessions

Session 1 1 ACTIVITY
BBC Masterclass
04 JUL 2018

Non-deﬁnmg Non-defining relative clauses are a speaker's friend. Dan teaches us five ways to use
relative clauses | them in this bite-sized video

Session 2 1acTviTY
News Review
05 JUL 2016

NASA's Juno mission has arrived at Jupiter. Find out more with Neil and Sian as they
look at how the world's media is reacting and the words you need to talk about the story.

Fig 48: Screenshot of BBC Learning English

(2) NHK

NHK offers a section on their website (https://www3.nhk.or.jp/nhkworld/)

which provides students with a short video and text. In this case, students could watch the video,
read the script, and copy the script and hand this in with their newspaper discussion materials.
The news is up to date, and on video, making it very high interest, and yet has a written text.
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NHK WORLD

Home News TV Radio Video Travel&Culture Food Learnjapanese “A’)Live‘f}Language &3 Contact Us | Q Search

NHKWORLD > News > Japan > Opposition set to grill govt. on Osaka land deal

News

we T 3 Videos | Edtorspics
e _____ NEWS |
INEWSLINE [CT=]=]YH u

Japan sl TOK YD

21 Stories

SGHU%ickaggL Last 24 Hours
DEAL

+ Osaka governor: new school not ready to open

+ Japan,US arranging eonomics talks

- Train derails after collision with car in Aichi

* New drug eases atopic dermatitis itchiness

+ Opposition set to grill govt. on Osaka land deal
+ Govt. to keep control over TEPCO for longer period
* Watabe wins silver at Nordic World Championships

- Job hunting season begins

* Suga: Cost of US forces in Japan unaffected
6 hours ago + Chinese vessels enter Japan's territorial waters

s - * Abe aiming for flexible fiscal policy
Opposition set to grill govt. on Osaka land
deal Earlier Stories

Fig 49: Screenshot of NHK World, English website

(3) The New York Times

This online version offers current news and links for the back story and sometimes, transcripts of
podcasts. Like other newspaper sites, the web version of the news story has been simplified:
https://www.nytimes.com/
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S Ehe New Aork Times

trusted perspective.

Thursday, March 2, 2017 El Today's Paper w4 Video 46°F = Shanghai -0.32% 4

World U.S. Politics N.Y. Business Opinion Tech Science Health Sports Arts Style Food Travel Magazine T Maga

Get The Times.
50% off for 1 year.

&he New Pork EBimes The world’s most
trusted perspective.

THE 45TH PRESIDENT The Opinis

Obama Aides
Left a Trail of
Intelligence on
Russian Efforts

52 PM ET

* The information concerned

Za ETORIAL
Russia’s attempt to Now, About That Role as
undermine the election and Commander in Chief ...
its possible contacts with Trump leaves us in the dark

associates of President-elect

on major foreign policy issues.
Donald J. Trump.

) - Trump's Obsession With
* Questions have also been Applause
raised about Attorney - Join us on Facebook »

General Jeff Sessions, who is
said to have met twice with
the Russian ambassador in TIMES INSIDER »

the past year, which would - A Eyewitness to America's Longest
sttt b aoeb atin Where the Mardi Gras Mystic War, After Others Have Gone
testimony. Societies Reign

Fig 50: Screenshot of The New York Times website

(4) The Voice of America: Special English

The Voice of America provides news articles on the World, Technology, Science & Health, U.S.
Politics, and the South China Sea. Students can also listen to news broadcasts on the site.
http://learningenglish.voanews.com/
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SCIENCE& HEALTH USPOLITICS SOUTHCHINASEA  STUDENT UNION BLOG

f ¥ O 6 [} ancuaces

@ LISTEN v~ ® WATCH v

i

Trump's Softer, More Optimistic Tone
Sparks Debate in Washington

Agency

Fig 51: Special English Archive VOA News

(5) Other Newspaper Resources

President’s Speech to Congress:
By the Numbers

Document: Trump Administration
Has Found Only $20M in Existing
Funds for Wall

Ongoing Coverage: US
Travel Ban

Explainer: US Travel Ban

Morale Slump, Trump Concerns
Push Talent Away From US Spy

W4 Executive Order & the Separation of Powers

sl Timeline: Controversy Surrounds Travel Ban

There are many online versions of well known newspapers, which can be accessed through
Online Newspapers Dot Com at (http://www. onlinenewspapers.com). As well, Loren Bundt has
compiled a list of major English newspapers from around the world. You might challenge a
student who has lived in another country or wishes to visit it, to find an article on from one of the
following newspapers in Asia. Here is a link to a map of the map of the world:

http://www.mapsofworld.com/world-political-map-2000px.jpg

Argentina Buenos Aires http://www. BuenosAiresHerald.com/
Australia The Sydney Morning Herald http://www.smh.com.au/

Bangladesh The Daily Star http://www.thedailystar.net/

Bhutan Kuensel Online http://www.kuenselonline.com/
Canada Globe & Mail http://www.theglobeandmail.com/
Canada National Post http://www.nationalpost.com/index.html
China China Daily http://www.chinadaily.com.cn/
Germany Der Spiegel (“The Mirror™) http://www.spiegel.de/international/
Indonesia The Jakarta Post http://www.thejakartapost.com/
Ireland The Irish Times http://www.irishtimes.com/

Israel Jerusalem Post http://www.jpost.com

Laos Vientiane Times http://www.vientianetimes.org.la/
Malaysia New Straits Times http://www.nst.com.my/

Malaysia The Star Online http://www.thestar.com.my/

Mexico The News http:/www.thenews.com.mx

66




SCOPE AND SEQUENCE

Mongolia The UB Post http://ubpost.mongolnews.mn/
Myanmar Eleven Myanmar http://elevenmyanmar.com/

New Zealand New Zealand Herald http://www.nzherald.co.nz/

Papua New Guinea | Papua New Guinea http://www.thenational.com.pg/
Russia The Moscow Times http://www.themoscowtimes.com/news/
Russia TASS http://tass.ru/en

Papua New Guinea | Post-Courier http://www.postcourier.com.pg/
Philippines The Manila Times http://www.manilatimes.net/
Singapore The Straits Times http://www.straitstimes.com/global
South Africa Mail & Guardian http://www.mg.co.za/

South Korea Korea Joongang Daily http://koreajoongangdaily.joins.com/
South Korea Korea Post http://www .koreapost.com/

South Korea The Korea Times http://www koreatimes.co.kr/

Sri Lanka Daily News http://www.dailynews.lk/

Taiwan The China Post http://www.chinapost.com.tw/
Taiwan Taipei Times http://www taipeitimes.com/
Thailand Bangkok Post http://www .bangkokpost.com/
Thailand The Nation http://www.nationmultimedia.com/
U.K. The Guardian http://www.guardian.co.uk/

U.S. The Washington Post http://www.washingtonpost.com/
Vietnam Vietnam Plus http://en.vietnamplus.vn

Fig. 52: Some English Language Newspapers Around the World

XI.(h) WRITTEN SUMMARIES

The student discussion leader is also required to do a written summary of the book report. This is
shown in extensive detail with a student example in the Students IE Core and Writing guide book.
This part of the task was also described earlier. If you are teaching freshmen in an IE Core I or I,
then you should set aside class time in the very first class to take students through a complete
analysis of an article, including making a summary, and developing questions for partners in a
small group discussion.

XI.(i) DISCUSSION SHEET SIGN-UP

It is very important to schedule the discussions well in advance. This can be done by circulating
a sign-up sheet among the students in your class. However, you must limit the number of people
who are allowed to sign up for a particular date.
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Otherwise, none of the students will want to sign up for the first discussion. A good sign-up
sheet can be produced using Excel as in the example that follows, Fig 41.

A B ] B] 5 F G H
Discussion Group Leader Sign-up Sheet

‘Week No. Date Name

b2

Sign your name on 3 different days throughout the semester. Sign your name once in each coloured block. On these days you will be the group leader and will lead a
discussion on the news item you have researched at home. Make a note in your diary of these dates, do NOT forget your dates.

Fig 53: Discussion Leader Sign-up

XI.(i) DISCUSSIONS AT THE CHATROOM

The Aoyama Gakuin Chat Room is a place where students can practice speaking English with young
people from around the world on Mondays to Fridays, 11 AM — 5SPM. We are asking you to offer
students who attend three Chat Room sessions in the Spring and Fall terms, a 1% bonus to the
participation part of their grades in IE Core I, II, III. Students who have missed classes for legitimate
reasons (illnesses, attending a funeral, etc.) can use Chat Room sessions to make-up class time.

Students in the Spring term will need an introduction to the Chat Room. Please get a PC laptop (Sign out
one from the teachers’ rooms), connect to Wifi and the Internet and show the following video on

YouTube.com (or search for Aoyama Gakuin University Chat Room):

https://www.youtube.com/watch?v=0YkFBMy26M0
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(The following directions are in the IE Core and Writing student booklet, pp.13-16). To join a 40-minute
session, students need to make a reservation on the student portal. Please explain this encourage your
students to avoid trying to reserve at lunch time. The Chat Room is often full.
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Fig. 54: Chat Room r the Student Portal

They need to find the link on the student portal website and make a reservation to join a chat.
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Fig. 55: Chat Room reservation

After attending a Chat Room session, students get a stamped card showing their participation.
Collect these for the 1% bonus for their grades.
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Chat Room Record Sheet Language
FyobL—AHAEHE [ ]

Student No. Nama

FylalEBOZL TSN ITAIT2E 1Hyiay).
Circle the session numbe ryou attended [one se=ion perone bax).
Sessiom:1°2°3"4"5 |Session-1-2"3"4°5 |[Session:-1-2"3"4°5 |Session:1°2-3-4*5

Sessiom:1-2-3-4-5 |Sessiom:1-2-3-4-5 |Sessiom:1-2-3-4-5 |Session:1-2-3-4-5

Seszion: 1-2-3-4-5 |Sessiom:1-2-3-4-5 |Session:1-2-3-4+5 |Sessiom:1-2-3-4-5

Fig. 56: Chat Room Stamp

The Chatroom has several special events such as a Halloween party and a Christmas party.
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Fig. 57: Parties at the Chat Room

XII. VOCABULARY

The Oxford Dictionary contains some 350,000 words, of which a minimum of 5,000 words are
needed for independent learning. On average, a five-year old in L1 knows between 4,000 to
5,000 word families or “head words,” and a university graduate, about 25,000 words.
Unfortunately, many words taught to Japanese high school students (while suitable for writing
entrance exams) are not often high frequency words. Therefore, vocabulary instruction at
university should focus on teaching high frequency academic vocabulary words that will be of
most use to students.

Averil Coxhead developed and evaluated The Academic Word List (AWL) of 570 words for her
MA thesis at the University of Wellington, New Zealand. This list, a very useful resource for
English for Academic Purposes teachers and learners, contains 570 word families which were
selected from a corpus of 3.5 million words from a database or corpus of over 400 academic
texts (journal articles, www articles and university textbooks) covering 28 different subjects in
commerce, law, science, and the arts.

Building on that concept, Charlie Brown, formerly a professor at AGU, and Brent Culligan, and
Joe Phillips of the Women’s Junior College at Aoyama Gakuin spent more than four years
working with the 2 billion word Cambridge English Corpus to create the New General Service
List (NGSL) of core vocabulary for second language learners and the New Academic Word List
(NAWL) of special purpose academic vocabulary.

We are using Xreading for IE I Core and IE II Core classes in part to develop students’
vocabulary through extensive reading. This year, 2018, we are also using a new vocabulary
development app with our IE III Active Listening classes that uses the words from the NGSL and
the NAWL. It is important to find out how words that your students know. At minimum, they
need a foundation, a solid working knowledge of the first 200 word families.
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Vocabulary Check

Students can check their vocabulary levels for TOEIC, Business English, and
EIKEN at...http://www.wordengine.jp/vcheck.

XII.(a) S PRINCIPLES TO TEACH VOCABULARY

To start with, select the vocabulary for instruction (consult the Academic Word List and your
texts). Preview the text with your students, highlighting the words in their contexts on a visual
aid such as the OHC. Circulate a list of these words to your students (a sentence context will
make them much easier to recall; collocations are words that are used together such as “strong
coffee”) and regularly review them, and quiz the students on them.

Please refer to the 2012 New Approaches in Teaching Reading DVD by Joseph
Dias, Todd Rucynski, and Gregory Strong for explanations, demonstrations,
and references to teaching vocabulary and other reading skills.

Here are five general principles for teaching new vocabulary words to students. It is important to
teach them how to use these principles themselves. Also, when using these principles in class,
identify them to students.

(1) Frequency of Use

Learners need to spend time both directly reviewing the words and also using them in creating
sentences, and in spoken use with others. Use these words in classroom activities and
assignments (recycle them in a variety of tasks). Put the words on the board and check off
each word when you use it in class. Try to expose the students to the word seven or eight times
over the semester.

(2) Repetition
Learners need to see the new vocabulary in a variety of contexts. The repetitions need to be
spaced over time.

(3) Spaced Retrieval

Many repetitions of a word are necessary when students first encounter it. Otherwise, they will
not remember it. One of the easiest ways and most time-efficient ways of doing this is making
flashcards or getting students to make flashcards as part of a newspaper article discussion.
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You might collect the cards that they make and keep all the student cards together and then
review them briefly at the beginning of class.

(4) Avoid Interference

If two words are similar in sound or appearance with each other, avoid teaching them at the same
time. Counsel students to avoid learning words from alphabetical lists. Only teach one word of a
word family; teach migrate, do not teach immigrate, and emigrate at the same time.

(5) The Generative Principle

Transfer vocabulary words across several different tasks. Have students use words that they have
read in writing their journals, their book reports, or in an IE Writing assignment. Try to use these
words in directions to your students so that they hear the words from you. The more generatively
a vocabulary item is used (ie. noticing it, receptive retrieval, productive retrieval, receptive
generative use, productive generative use), the greater the chance of learning it. Guide students
in collecting words and owning them (vocabulary notebooks, flashcards, personal wordlists,
blogs, etc.).

XIIL.(b) VOCABULARY FROM DISCUSSIONS

Introducing vocabulary is an important part of the small group discussion task. One approach to
using it with the newspaper discussion is to have each student leader make his/her own flashcard
set and a vocabulary quiz for the articles that they present to their discussion groups.

Students decide which words they think are the most important ones that their classmates should
remember, for example, five to seven words per article. They then prepare flashcards (of a
standard size and appearance so that you can keep them and show them in subsequent classes).

Afterward, the discussion leader prepares an oral or written quiz based on multiple choice,
synonym, antonym, or matching and has their group do it. Emphasize to students that their
vocabulary words should be common, more frequently used ones than long and obscure ones.
You might even suggest that they look for the words on the academic word list mentioned earlier.

The second technique, sometimes called “word web” or “vocabulary brainstorming,” is a whole-
group activity led by the teacher and noted on the OHC or chalkboard. The teacher elicits words
from the students and draws a mind map of related terms.

These may or may not have appeared in the article. For example, the word “election” can be
associated with “elect, vote, voter, candidate, dark horse, front runner, ballot, political party” and
other terms. These words can be used to make original sentences, to stimulate conversation on
the topic, and even quiz material.
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One vocabulary game to review vocabulary words in class is the “stand-up-sit down” one. The
teacher calls on a student and asks them to think of sentence using the word. If the student gets
the sentence right, they can sit down and rest. Otherwise, they must remain standing.

A second vocabulary game is to divide students into teams. Each team makes a list of six or
more words from the vocabulary being studied in the class. Each team challenges another team
to define the words and use them in a grammatically correct sentence. The team that gets the
most right progresses through the competition until there is a final winner. By one teacher’s
account, students in his class stayed up late studying so that could win!

Useful Expressions For Teaching Vocabulary

Do you know the word ? is a verb that means to
Do you know what means? is an adjective/ adverb
that describes .
Have you ever heard of the word ?
It's how you feel when
Are you familiar with the word ?
is like (, but it means )
The first word in my vocabulary list is . --similar to
--a synonym of
The second / next third / fourth / last
is a noun. is the opposite of .
--an antonym

It is a person who
--thing which For example,
--place where

Fig 58: Useful Expressions for Teaching Vocabulary

XII.(¢c) VOCABULARY NOTEBOOKS

Students should also maintain lists of words in a vocabulary notebook that they keep for the class.
These words could be assessed through a vocabulary test at the end of the term, or by the teacher
taking in the books and assessing them as a type of portfolio assignment.
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Vocabulary Notebook

New Word\s Definition Example Sentence

hard to come by |not readily availabl(%\ Good cheese is hard to come by in Tokyo
- > S

.S % b

1 LY ! - LY

s Y -
fookr_'d into “|studied, examined, researched |she looked into 3 number of ulirelsit}ibelore choosing AGU
| -

.}
\

A
X *

&Y
|I've been neglecting my jouk{lal recently
B,

Keep updating your vocabulary notebook throughout the semester, and

Fig 59: Sample Vocabulary Notebook

Fig 59 shows the type of information that would be included in a vocabulary notebook. This
form was made using an Excel spreadsheet. This type of student assignment should be assessed
frequently. When it is first introduced to the class, you should show past examples of student
notebooks to explain what you expect. After the first week, it would be a very good idea to
collect all the notebooks and to grade them and later to display some of the better ones.

XII.(d) VOCABULARY ACTIVITIES

16 VOCABULARY BUILDING ACTIVITIES
1. Brainstorming and Mapping
Assist students in listing related words.
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2. Classification
Students classify words into logical categories (air pollution, water pollution, etc.), or
structural categories (nouns, verbs, adjectives)

3. Comparison
Prepare a list of synonyms that students know and ask them to find corresponding words in
the text that carry the same meaning. Alternately, the students could look for contrasting
words and meanings.

4. Context
Get the students to look for context clues that use description, explanation, contrast, or
cause-effect to explain the meaning of words.

5. Definition
Underline the words you think students should know and they look them up in a dictionary.

6. Feeling
Get the students to infer the meanings of the words from the mood of the reading, write own
their definitions of the words and share them with their peers.

7. Matching
Give students a list of words and their definitions in a random order and they match them up.

8. Modified Cloze
Students find the missing words in a section of the text where you have cloze key
vocabulary.

9. Realia
Use the actual object or a board diagram to explain a word.

10. Synonym
Look for synonyms the writer uses to convey the same meaning.

11. Roots and Affixes
Students identify root words and their affixes (prefix or suffix) in the text. Discuss their
meanings (educate; education; educable).

12. Modified Cloze
Students find the missing words in a section of the text where you have deleted key
technical or conceptual words.
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13. Vocabulary Mime
Choose different vocabulary words from the text and put them into a box. Have students
(or one student from each group) come to the front of the class to pick one up.
The students at the front mime them for the rest of class or their group.

14. Retelling
Summarize a passage using key vocabulary.

15. Roots and Affixes
Students identify root words and their affixes (prefix or suffix) in the text. Discuss their
meanings (educate; education, educable).

16. Skimming and Peer Tutorial
Students skim the passage to find unfamiliar words, then ask another student for their help.

Fig 60: Vocabulary Activities

XII.(¢) VOCABULARY LISTS

One vocabulary list that we are trying to promote in the IEP are the words that students
encounter in their readings in Interactions 2 and in Interchange 2 (4™ ed.) These words can be
found at the end of this booklet. The words also are printed in the students’ booklets at the end of
the Core section of the IE Core and Writing booklet.

XIII. NEWSPAPER MINDMAPS

You may need to introduce students to the practice of mindmapping to assist them with writing
their newspaper summaries. This is particularly true for Spring semester IE I, IE II classes. The
activity begins with the use of short newspaper articles. Then ask students in small groups to
read an article quickly. Everyone in a group has the same article. Tell them to skim the article for
general ideas and mention that they will find out what they don’t know afterward by asking
questions of the other members of their group. After a short period of time, ask the students to
turn over their papers and tell each other what they can remember.

In their groups, students write down the key words and phrases about the article that came out in
their discussion. Then they transfer the information to a “mindmap” of the article, placing the
topic in the centre and connecting the main ideas.

The main ideas should have supporting details by them. After each group has finished a

mindmap, the group members copy it, the teacher collects it, and then each group member joins a
new group to explain the mindmap and the article.
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Explanations should be detailed enough, so that their partners can accurately summarize what
they have heard. Then the students can offer opinions about the articles. Time permitting,
students who have heard about the articles but not read them, can confirm what they understood.
You might also have students create role plays based on events from their articles and invent
what will happen next. Students can write a summary of the news article, too.

XIV. ASSESSING DISCUSSIONS

Early in the class, you must show students the sample DVD and ask them to watch and rate the
discussion groups. First, show the explanation of the discussion leader’s task, then depending on
whether or not the class is an IE Core I, II, or III, show the part of the DVD that needs to be rated.

Explaining Questioning Non-verbally
Communicating

a) Described the main 1) Asked partners questions, a) Frequent, natural eye contact.
points of the article used their names, and
without reading encouraged their b) Appropriate, helpful gestures.

participation.

b) Explained vocabulary ¢) Good posture and sensitivity
when needed, using b) Used follow-up questions to the body language of other
only English and rephrased them as group members.

3 necessary.
¢) Paraphrased partners’
comments accurately ¢) Employed questioning to
direct the discussion and to
clarify points.
2 Any combination of 2 Any combination of 2 Any combination of 2 descriptors

descriptors from a, b, c. descriptors from a, b, c. from a, b, c.

1 1 descriptor from a, b, or c. 1 descriptor from a, b, or c. 1 descriptor from a, b, or c.
O Read the article aloud. Read the questions aloud. No eye contact or gestures.

Fig 61: Assessment Scale for Discussion Leaders

The students should then check each group on the following scale which classifies the discussion
leader’s efforts in terms of an explanation, questioning, and non-verbal communication. After the
students have made their choices, please let them know your score for the groups. (A copy of the
checklist may be found in the IE Core and Writing guide.)
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XIV.(a) STUDENT SELF-EVALUATIONS

A simple form for students to evaluate their own discussion performance is included in the /E
Core and Writing Guide and reproduced below. It contains the same three headings as the

Assessment scale but the form is a simple checklist.

Explanation Questioning Non-verbal
Communication
a) described c) asked questions e) eye contact

b) summarized d) used follow-up

f) gestures

Fig 50: Discussion Leader Checklist

Its purpose is as a reminder to the discussion leaders of who they should perform while doing a
discussion. Self-evaluation should be a regular feature of the small group discussion task.

XV.IE II POSTER PRESENTATION

Posters are an excellent way to create a speaking activity. The teacher provides students with a
theme based on the readings or discussions in class. Each student, or each pair of students if the
topic is a challenging one, prepares an attractive and well-designed poster on A-3 size paper.

T

"‘\A. toview Ho Me, Skl (4he monager

Time Schedule for AGU cafeteria

By Yukari Fujibe& Ikuyo Goto

Preparation F ”
‘ for next day 20:30 * 8:00
b\ [y y. .‘
N

ctose R | &
19:45 11:00
B, . '

" LASTORDER
T 18:30
" 2nd PEAK

For Night Schaol Students

12:00

" LUNCHTIME -
~ PEAK
14~ :

16 00 LUI’ICi‘I Break-3ominutes for each I

T

Ingredients of Good Posters

e Attractive visuals
(charts, diagrams, drawings, maps,
photographs, or graphs)

e Use of lettering
(font, text size)

e Written text
(choice of words)

e Use of colour

e Quality of Content
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Fig 62: Posters for Part-time Jobs

“Ingredients of Good Posters” show a list of the criteria for making an effective poster. The same
two figures are also in the IE Core and Writing guide for student reference. These student posters
are on the theme of work and show the work schedule for the AGU Cafeteria, and two different
student part-time jobs.

The subject of the posters should fit one of the IE II themes: therefore, potential topics could
include new energy saving technology, part-time jobs, dream jobs, different cultures, remarkable
places to visit in Japan or the world, summer vacations, heroes, inspirational stories.

XV.(a) THE POSTER CAROUSEL

When the assignment is due, the posters go on display in a “poster carousel.” Half the class
hangs their posters on the walls with masking tape, (a special tape that won’t damage paint!) and
stands by the posters answering questions. The rest of the class views the posters and asks
questions. Then you switch the two groups of students. While students are viewing the posters,
ask them to choose their favourite three posters, and their favourite three explanations of posters.
This can be taken up with the class.

These student comments can also aid you in rating the posters. Besides being good speaking

practice, poster presentations help students understand how to organize a speech. From an
organizational perspective, they have an introduction, main points, and a conclusion.
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In addition, the carousel helps students to get to know one another better and builds a sense of
community in the class.

Fig 63: A Poster Carousel

You can provide students with a sign-up list of topics related to the themes in your course, or,
preferably, help them generate their own topics related to the course themes in IE II. One of the
most interesting for students is to develop one on their part-time jobs. This could begin with a
“pair share,” with one student asking another about the details of their job, including pay, layout
of the workplace, and hierarchy.

The key to effective student presentations is to give the students a clear idea of the form and your
standards for the activity. You should give them a little class time in which to prepare.

Next, break the assignment into components, each with a deadline, and each graded separately.
In one class, the students might be required to hand in an outline of their poster.

XVI. IE IIT PROJECTS

There are three different projects at this level: presentations based on interviews or surveys,
mini-debates, and commercials. Students will be doing presentations based on websites and
listening materials in Active Listening, so we want them to do a presentation based on other
original research such as an in-depth interview, or a community survey. Whether an interview or
a survey, the topic should relate to one of the IE III themes: relationships, psychology, marriage,
cross-cultural values, the environment, or the media.
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XVI.(a) IN-CLASS INTERVIEWS

The following interview task, developed by Deborah Bollinger, provides opportunities for
students to develop their listening and speaking abilities.

In addition, if students in your class interview returnees, guests, or native speakers, there will be
opportunities to increase their intercultural awareness. The interview should relate to one of the
IE III themes: relationships, psychology, marriage, cross-cultural values, the environment, or the
media. Please avoid harassing other teachers with your students’ interviews.

Alternately, the interview project could be one of an history in which students interview a
grandparent about their experiences growing up, or in wartime Japan. In this case, the students
should write their questions in both English and Japanese. The questioning will be done in
Japanese, but the results translated and reported in English to another pair or to a small group in
a subsequent class. Written summaries should also be collected by the teacher.

The task proceeds in the following manner.

1. Learner Profiles

2. Teacher Interview

3. Peer Interviews

4. Interview Planning Questionnaire

5. Student Sign-up Sheet

6. Ethnographic Interview Questions

7. Role Playing Questions

8. Guest Speaker Interview

9. Options for Recording Interviews: Skype, audio, and e-mail
10. Questions for Reflection

Fig 64: Interview Task

Learner profiles provide information that can be used for peer interviews in class. Each student
fills out a form with information about his/her background, interests, experiences learning
English, experiences abroad, if any, and two questions to ask the teacher. These last two
questions are compiled for a teacher interview.

Alternately, students can brainstorm some questions to ask in the teacher interview. These
might include such questions as “Where is your hometown? Where do you live now? How long
have you lived in Japan? How well do you speak Japanese? What other language(s) can you
speak? What subjects did you study at university? Why did you decide to become an English
teacher? Which countries have you visited?”
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Based on information from the Learner Profiles, the teacher asks several students to share some
of their experiences living, studying, and/or doing homestays abroad. Other students in the class
prepare questions for peer interviews. Then, in small groups, the students take turns
interviewing their peers about the countries that they have visited.

In preparation for doing off-campus interviews, described in Section VI. (b), each student should
complete an Interview Planning Questionnaire, which includes the name of their interviewee,
pertinent details about the time and location of the interview, etc. In addition to helping students
organize their project, the questionnaire is useful in terms of trouble shooting potential problems.
This is an appropriate time to discuss the safety precautions listed in the interview protocol in
Section XV1.(b.)

Next, the teacher circulates a student sign-up sheet with each student’s name, his/her partner’s
name (if any), the interviewee’s name, date of the interview, and interview format (e.g. in person,
skype, email). (To address potential concerns about privacy, students should be asked to create a
new email address or Skype address for this project.)

Ethnographic Interview Questions developed from Spradley’s 1979 work, The ethnographic
interview (New York: Harcourt Brace Jovanovich College Publishers) are practiced in class.

These questions form the basis of students’ interviews conducted off campus and can be used for
peer interviews or for guest speaker interviews in class, too. The question types and sample
questions could also be adapted by students for peer interviews about part-time jobs or club
activities. Alternately, these questions could be adapted. Students could use them for an oral
history project with a family member.

In brief, there are four types of questions for students and to facilitate their finding out more
detailed information and explanations during their interviews. Students use these to help them
generate additional questions of their own.

1. Grand Tour Questions — general questions
a) Could you describe a typical day at your job?
b) Could you describe a typical day on your holiday?
c) Could you describe a typical day in your life?
d) Could you draw me a map showing the layout of your home/workplace/
neighborhood and tell me about some interesting places?

2. Details through Questions — asking follow-up questions
a) Could you tell me what happened on a recent day at work, from the moment you
arrived until the moment you left?
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b) Could you tell me what happened on the first day of your trip/homestay/
university studies, etc.?
c) Could you describe your work/holiday/school schedule to me?

3. Experience Questions

a) Could you tell me how you made friends at work/during your trip/during your
homestay, etc.?

b) Could you describe some places you visited while on your trip/your homestay,
etc.?

c) Could you describe the transportation system/food/currency/leisure activities?

d) Could you describe your favorite/worst/funniest experience?

e) Could you describe a challenging situation and how you dealt with it?

4. Native-like Questions — asking the interviewee or guest to use his’her own words
a) Could you tell me what you called your host parents/teacher?
b) Could you tell us some of the special names for things at your job/in the language
of the country you visited/had your homestay?

Fig 65: Basic Interview Questions

Role Playing Questions is the next step. Students practise interviewing one another. One student
role plays the guest or interviewee and two or three other students practice questioning that
student. Then students change roles.

The Guest Speaker Interview begins with careful teacher preparation for the event.
Preparations include contacting the guest by phone and/or email, a preliminary teacher interview
letting him/her know your students’ level of comprehension and impressing upon the guest the
need for visual aids), visiting the guest’s place of work, and/or accessing relevant websites,
posting articles for students to read on the teacher’s website or handing these out in class.

There may also be video resources for the visit as well. Then students role play their questioning
before the guest’s visit.

Skype, audio, and e-mail are all different means of recording interviews. The recording can
then be analyzed by students, or form part of a presentation. Language partners for the activity
can be found on two different sites. “Skype community” offers a chance for prospective
language partners to meet through http://community.skype.com/t5/Language-learning/English-
Language-Partner/td-p/330560/page/5
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A i,

Fig 66: Guest Speaker using Blackboard and Skype Digital Recording

Another site, dedicated to e-mail users learning different languages through e-mail can be found
at http://www.italki.com/whatisitalki. Again, our students should be cautioned to create an e-mail
address especially for the project.

Questions for Reflection after the interview project is finished are a good way to engage
students in larger questions about their ideas and about language learning. Ideally, students
should develop these by themselves. That way, they will have more invested in their answers.

Questions for Reflection:

1) Did you agree or disagree with any points made by the interviewee?

2) Which experiences could you relate to?

3) What did you learn about another culture?

4) What insights did you gain about Japanese culture?

5) What did you learn from doing the interview?

6) If you had to do the interview over again, what other questions might you ask?

Fig 67: Self-Reflection

XVI.(b) LIVE INTERVIEWS OFF-CAMPUS

These interviews offer students the opportunity to use English in public in a real-life situation.
However, care should be taken, so that students work in safety.

First, students must do any interviews like this working in pairs. Ideally, these interviews could
form part of an official class fieldtrip to a museum or to a theatre. Alternately, students could
conduct interviews at a public event such as Earth Day in Yoyogi Park, or a fair at an
international school (ie. ASIJ, Seisen, Sacred Heart, St. Mary’s, St. Maur’s, etc.).

In addition, the following protocol should be reviewed with students. Again, doing the interviews
on a class trip is a safe and supervised way of doing this task.
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The Interview Protocol

This protocol should be reviewed in class and role played so that students know how to handle

themselves:

a) Remind students never to accept any invitations to someone’s home

b) Students should never give out personal information such as telephone numbers; only e-mail
addresses created for the assignment

c) Tell women students that it is better for them to approach couples or other females to ask
interview questions

d) Student may feel uncomfortable with an interviewee, and should know how to make excuses
and to leave

Fig 68: Interview Protocol

Finally, students present what they have learned to their classmates. This presentation should be
assessed according to criteria found in section XIV (f).

XVI.(c) PRESENTATIONS FROM INTERVIEWS
AND COMMUNITY SURVEYS

This task involves preparing an outline, an introduction, main points, and a conclusion. It also
includes developing visuals for use in a presentation, conducting community interviews,
collating the findings and generalizing from them.

This task fits very well with the themes of the Environment, and the Media in IE III. A class
developing surveys for the Environment could have groups working on recycling, use of public
transportation, energy consumption, and appreciation of nature. One class working on the Media
could have groups working on TV news, radio, TV drama, movies, and newspapers.

A group could ask questions such as "How many hours of TV do you watch each day?" How
many TVs have you got?" Who's your favourite news anchor?" You can prepare students for
surveys by conducting practice surveys in your class. The kinds of problems students encounter
are in formulating appropriate questions and overcoming their shyness about asking questions.

Students should be encouraged to create survey items which elicit a wide variety of response
types: 1) those that ask for numbers [i.e., How many newspapers does your family subscribe to?
(a)none, (b)one, (c)two, (d)three, (e)four or more], 2) those asking respondents to make a choice
from a limited number of possibilities
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[i.e., “Which type of movie do you prefer? (a)Romance, (b)Adventure, (c)Comedy, (d)Horror,
(e)Science Fiction, (f)Other], and 3) ones requiring open-ended responses [Tell about the scariest
experience in your life?]. Students should find ways of picturing their data using bar graphs and
pie charts, etc. (Excel can be helpful in this regard).

As for dealing with student shyness, practice in formulating questions and asking them in role
plays is an excellent way to build student confidence. A grading form for the survey activity is in
the IE Core and Writing booklet.

Teachers using computer rooms can have students generate their surveys at
surveymonkey.com—a service for generating online surveys; the free mode is more than
sufficient for the small-scale surveys our students will be creating.

Classroom Practice
1. Hand out slips of paper to your students. Ask them to write down an answer:
(a) Have you been abroad?
(b) How long does it take you to travel to the Sagamihara campus?
(c) How many people do you live with?
(d) Are you the eldest child in your family? the middle? or the youngest?

2. Collect the papers.
3. Ask for several student volunteers to help you record the answers on the board.

4. Once all the data has been collected, show the students how you could
represent it using different kinds of visuals:
(a) pie graph for the percentages of those who have been abroad, etc.
(b) bar graph for the travel time
(c) line graph for family size
(d) proportional figures for birth order

Fig 69: Practice in Making a Survey

XVL(d) COMMUNITY SURVEYS

Community surveys where students survey each other, family members, people in the
community, or native speakers are an excellent way to teach students about rudimentary
ethnographic research and to interest them in the activity. There are many possible topics. These
could be brainstormed in class and include such issues as tuition and entrance exams.
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The students should meet again after gathering their data so that they can interpret it. You may
suggest some methods of categorizing the data, such as by correlating certain responses with sex
and age. Afterward, each group makes a presentation to the class, taking questions from the class.
Students should be encouraged to use visuals instead of reading from their notes.

Follow-up activities after the presentations could include summary writing. Differences in
opinion about the data could even generate topics for a class debate.

XVI.(e) EMAIL AND COMMUNITY SURVEYS

Several IE teachers do computer survey exchange projects in class. This is an excellent way to
encourage students to become more familiar with computers. It is also a good way for them to
learn English because they will be making contact with other students through English.

1.

Online surveys can be carried out in a variety of ways. One way is to have students join
yahoogroups (http://www.yahoogroups.com/) related to their topic and submit survey
items in a message to the group. As most students will not have had experience with
electronic groups, such as yahoogroups or google groups, it is worth familiarizing them
with the basics of ‘netiquette.” A much more simple approach is to have students submit
their survey items at a site that is intended for the exchange of surveys by ESL students
and those interested in cross-cultural exchanges. It can be accessed at
http://www.iecc.org/survey/. A third method is to make use of surveymonkey’s free mode
at http://www.surveymonkey.com/.

For both email or web surveys and community surveys, the next step is the same.
Students generate survey questions, perhaps 10 different questions for each group of four.
Class time should be set aside for group meetings and data collation.

Data can be presented graphically using printed OHPs or by Powerpoint presentations
from student computers in the computer classrooms.

Evaluation might include peer assessment. Participating in this way puts students in the
position of being more active listeners.

Additional follow-up activities could include having students write summaries of what

they have heard, a kind of simple comprehension check. Other activities might be a class
debate on controversial issues raised by the survey.
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XVL.(f) RATING PRESENTATIONS

For your students’ presentations, you should require detailed notes and visual aids such as OHCs,
handouts, or Powerpoint slides. However, it is also very important for them to practice delivering
their presentation and avoid reading at all times. This is something that could be scheduled in
class time. In general, your students will need prompting and structure to do this well.

A presentation is a performance. Your students need to think of the physical aspects of it as well
as the visuals that they will show to the class and how they will present the information.

The 3 parts of a presentation to consider are the Physical Aspects, Visual Aids, and Speech
Organization. The physical aspects include nonverbal communication as in an IE Discussion, but
also your tone of voice, delivery, and your poster. Visual aids include handouts, OHCs, and
Powerpoint slides. Finally, a good speech should be organized in the same way as a paragraph or
an essay.

This means that your speech organization should have an (a) introduction, (b) a body (consisting
of several points that you wish to make), (c) transitions (to move from one point to another), and
(d) a conclusion. An excellent resource, available in the Teachers Resource Center is Harrington,
D. and LeBeau, C. (2009) Speaking of Speech. (rev. ed.) Macmillan Language House: Tokyo. It
includes a DVD of sample student presentations and can be signed out on 1-week loan.
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e Avoided reading from
papers or notes as much as
possible

e Made eye contact with the
audience

e Used gestures

e Spoke clearly and with
an attractive tone of voice

e Spoke loudly enough

e Used attractive visuals that
might include
photographs,
board notes or sketches,
models, powerpoint slides,
or web sites

e Explained them carefully

e Operated a-v equipment
smoothly and effectively

e Introduction
- Greeting
- Overview of main points

e Body of the talk
- 1%t point
examples

- Transition
- 2" point
Examples

- Transition
- 374 point
examples

- Conclusion
- Reminder of the 3 points
- Thanking the audience

Fig. 70: Criteria for Marking Presentations

- Let me begin with...
- First of all...

- In the first place...

- To start off...

- In the beginning...

- It started with...

- Next...
- Now, I’d like to go to...
- Now, I’ll move to...

- Concerning...

- To conclude...

- In conclusion...

- In summary...

- Tosumup...

- Finally/ in the end...

- Allinall...

Fig 71: The Aspects of a Presentation and Speech Transitions
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The following scale is one that is used by teachers to rate student presentations in Active
Listening. It includes parts of Physical Aspects, Visual Aids, and Speech Organization.

IE 3: A Simple Rating Scale for the Presentation

GROUP PRESENTATION (10 points)

Students: Date

Topic:

Non-Verbal 1. Good posture, appropriate eye contact with
audience. Gestures such as pointing to the slides or
/12 points visuals.

Fluency 2. Spoke fluently, and confidently, referring to note
cards only occasionally. Used a clear and attractive
/2 points tone of voice with few pronunciation errors.
Materials 3. Chose pictures, slides, and other visual aids well.
/2 points
Content 4. Examples included details such as names, numbers, and
other descriptive details were provided. Used several
/2 points transitions, such as “first of all,” “another,” “next,” or “in

comparison,” “for example,” etc.

Framework 5. Had a self-introduction providing the student’s
name and topic, and the student’s partners. The
/2 points conclusion had a short summary and a closing
remark about the topic.

Comments: (Possible Group score) /10

Final Scores
1o

Fig 72: Presentation Scale
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The following two scales are for students’ classmates to rate the presentations. Having your
students rate one another’s work is a good way to get them to pay more attention to one another.

It also increases their motivation to do a good job while presenting.

Peer Review for Presentation

Reviewers

Date

Group No.

Title

Good Points

Constructive
advice

What have
you learned?

Fig 73: Peer Review form for the Presentation
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Peer Outlines and Rankings for the Presentation

Presentation Outlines (IE) Name
name/ group Outline and Note-taking
pAe is the best because

Fig 74: Peer Outline and Ranking of Presentations

XVI.(g) MINI-DEBATES

Debates can be a very motivating way for students to develop their language skills. They also
introduce transitional phrases that can transfer to writing. To introduce debates in class, you will
need to explain the idea of the two teams, the affirmative and negative sides. These two sides
will argue for or against a proposition or idea, for example, in the formal language of debate:
“Be it resolved that university entrance exams should be eliminated.”

Outlined in Fig 48# is a simple format. Because the Affirmative side speaks first, the first round
will finish with the negative side speaking last. The order is reversed during the rebuttal period
with the Negative side speaking first. After that, Speaker 1# rebuts the points that Speaker 2#
made. On his or her turn, Speaker 3# rebuts the points that Speaker 4# made.
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AFFIRMATIVE

15T Speaker
... That university entrance exams should be
eliminated because they are expensive...

34 Speaker

...because they are stressful for students
and sometimes inaccurate.

Fig 75: A Debate in 2 Rounds

NEGATIVE

2nd Speaker

...University entrance exams should not be
eliminated because they provide universities
with much needed funds...

4™ Speaker
...because there is no fairer way of deciding
how can attend a particular university.

In terms of time and our students’ abilities, a simple debate might take the following form. Each
person in the debate will get 3 minutes to make his or her argument. During the rebuttal period,
each person will only get 1.5 minutes. You will need to get your students to practice aloud with
one another, the repetition being an important part of their language learning. As well, students
will tend to read their arguments unless they do a lot of practice.

Everyone in the class should participate in a debate, so in a class of 24 students, you might six
different teams, and three debates. To manage each of the three debates and to increase student
interest and involvement, you should ask the students in the class who are waiting for their turns

to debate to serve in other roles.

These might include (a) the three judges (to judge the winning side), (b) an emcee (to introduce
the proposition and to write it on the blackboard, then to introduce each group and its members),
(c) the timekeeper. Each judge should score the debate while listening to it. Afterward, the

judges should meet outside the classroom and compare their scores to determine the winning side.
While they are outside the room, you might also ask the rest of the class to vote on which side
that they thought won, and who the best single debater was.

The form in Fig 65# can be used to judge individual debaters. By adding up the total for each

team, the judges can determine the winning side.
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DEBATER: RARELY | SOMETIMES | OFTEN | ALWAYS

Eye Contact with the Judges

Spoke with emotion and enthusiasm

Used several types of arguments:
(ie. examples, authorities, etc.)

Organization (used transitions)

Fig 76: Rating Form for Debaters
Because a debate is a formal argument, there are a number of common phrases that can be used

in a debate and it is worth teaching these to students. Phrases like those in Fig 77# can be used
here.
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DEBATING PHRASES

/ PROPOSING

* First of all... .
» [I’dlike to propose * Let me
* Initially... .

* In the beginning...*
* In the first place...*
+ It’s achoice... .

It started with...

The problem we face is...
The best way...

To start with...

We have to decide...

begin with...

SCOPE AND SEQUENCE

-

* Tagree...

* [ agree with you, but...
* D’min favour...

* I see the point...

AGREEING :

L

PROVING A POINT
According to (an authority)...
As the data shows...

* I’d like to draw your attention to...
+ I’d like to quote...

In this way...

Let me prove this point...
* Quoting...

\

/

)

DISAGREEING
Are you saying...?
Even if/what if ...
How/Can you prove it?
How do you explain...?
I disagree with...

If we allow this...

I’m against this...

-

IN CONCLUSION
e Allinall...
* In conclusion...
* In summary...
* To conclude...
\

Evidence is insufficient...
There is no justification...

There is no point...

They fail to prove/explain...

They have not proven.
This does not prove...

They are exaggerating.

This is unbelievable...
Unless...
Why do you say...?

~

/

Fig 77: Debating Phrases
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Classical argument or rhetoric was an art developed by the Greeks who categorized the main
argument types. These later influenced the development of the essay as a genre of written
communication. The most common argument types are as follows.

TYPES OF ARGUMENTS

. Argument by analogy (for example, Women are in the same position as slaves in the

Civil War. As slaves were given their rights, so women should be given their rights, too.

Argument by appeal to authority (for example, Dr. Morton Tingbolt's extensive
research into the area has indicated that as women's rights increase, so does the rate of
divorce. Liberated women have higher expectations of their husbands. Tingbolt
concluded that women should not be given equal rights.

Argument by example (for example, Societies such as Sweden or Denmark where
women have equal rights are the most stable, productive, and peaceful on earth. Societies
such as Iran or Afghanistan in which women have the fewest rights are the most warlike.
Therefore, give women equal rights.

Argument by consequence (for example, If women get equal rights, they will leave their
homes and work instead. Unemployment will rise, and families collapse. Therefore,
women should not get equal rights.

Argument by definition (for example, Women are human beings. All human beings are
equal and should have equal rights. Therefore, women should have equal rights.).

Appeal to common experience or beliefs (for example, As we all know, women are
meant to care for men and children. This is what they do best. There is no reason for them
to be given equal rights. They already have the right to run a family, the only right they
need, the only right they really want.).

Appeal to emotions (for example, It is unfair to do the same job as a man and to receive
less money for it, just because you are a woman. It is unfair to work for twenty years and
be passed up for promotion, time and again, just because you are a women, to go to a
bank and be refused a loan, to be laughed at, not listened to, treated as an object, just
because you are a women. Women need equal rights.).

Appeal to morality (for example, It is morally wrong to treat anyone as inferior, to place
the control of competent adults' lives into others' hands. People, all people, should be
given the freedom, the right to make their own decisions, to choose.
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Giving women equal rights would only be granting them what should already be theirs).

9. Argument from ignorance (for example, No one knows that anything bad would happen
if women were given equal rights; therefore, these things should be given.).

10. "A Fiorti" (Strength) Argument---arguing from a strength such that if someone can do
a hard thing then it stands to reason that they can do an easier thing. If Joe can give up
smoking, for example, then he certainly has the self-discipline to exercise three or four
times a week. In another example, the same argument is applied---if the government can
spend $600 million on new atomic submarines, then they can certainly afford to spend
$20 million on daycare facilities for working mothers.

11. Argument ad hominem---abusive (for example, Those who say women should be given
equal rights are stupid and should not be listened to.).

12. Begging the question (for example, Women are equal because they are the same as men.
Women are the same as men because they are equal.).

Fig 78: Types of Arguments

There are many potential propositions to debate. The ones you should select should be
controversial, of course, but also have a number of arguments that can be made for and against
them. Even better topics, or at least topics of greater interest to your students might be found by
asking them to brainstorm some. However, a list of potential topics follows
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Sample Propositions For Debate

1) That there is life on other planets.

2) That flying saucers really exist.

3) That ghosts or spirits exist.

4) That God exists.

5) That watching sports is better than doing them.

6) That women of any age have the right to bear children.

7) That women of any age have the right to abortion.

8) That beauty is only skin deep.

9) That ‘Love Means Never Having to Say You're Sorry.’

10) That ‘When in Rome do as the Romans do.’

11) That could unmarried women should not be allowed to bear children.
10) That women with children should not work.

11) That men and women should share childcare responsibilities.
12) That money can't buy happiness.

13) That capital punishment should be abolished in Japan.

14) That smoking should not be allowed in public places in Japan.
15) That zoos should be abolished in Japan.

16) That people should stop eating meat.

17) That Japan should develop nuclear weapons.

18) That euthanasia should be considered murder.

19) That all cyclists should wear helmets.

20) That letters are better than telephone calls.

21) That life in Japan is better than it was 25 years ago.

22) That it is better to live in the city than the country.

23) That there is life on other planets.

24) That English should be taught in elementary school.

25) That watching TV is a waste of time.

26) That young couples should live together before marriage.
27) That Japan should send troops to Afghanistan.

28) That high school uniforms should not be compulsory.

29) That it is better for couples with children to avoid divorce at all costs.
30) That suicide should be made illegal.

31) That Japan should do more to fight discrimination.

32) That surrogate motherhood is wrong.

33) That honesty is always the best policy.

34) That pet cats and dogs in Tokyo should all be neutered.

Fig 79: Debate Topics
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XVI.(h) PSAs AND COMMERCIALS

Making a PSA (Public Service Announcement) or a commercial can be a highly motivating task.
However, it will need a great deal of teacher preparation and scaffolding to make sure that
students do a good job. Only older commercials are available on video or DVDs in our teacher
resource library in the English Department. More recent ones can be viewed on YouTube. In
addition, the English Department Library at Sagamihara (B-520) has an extensive collection of
commercials from around the world. Viewing these may help get your students get started.

Among the aspects of this task are that students should learn the use of persuasive language and
other forms of rhetoric such as appeals to logic, to a medical or scientific authority. The most
common technique in a commercial is that of an emotional appeal.

An example might be a commercial of a new car streaking down an open road, the narrator’s
voice declaiming its ease, freedom, and power. These could be taught in class and students in
groups could improvise short sketches using persuasive language and based on objects that the
teacher has brought to class.

Perhaps a bag of objects (therefore hidden from view) could be circulated among the groups.
Then a person from each group could select the object, for example, a hair brush, or a watch.
Students in groups could then create commercials around these objects. Using an “applause-o-
meter” (the amount of applause from the group), the rest of the class could decide upon the group
with the funniest commercial.

ADVERTISING TECHNIQUES

Advertising may be of two different types: that which is more informative and often found
in PSAs; or commercial advertising which relies on emotional appeals. Any number of the
following advertising appeals may be used in a single advertisement. (Have students
create their own advertisements in the blank spaces.)

1. Exagerated claims - These are the most common of advertising strategies. Exaggerated
claims are made for the use of the product.
ie. "This wonderful new breakfast drink will make a difference
to your day."

2. Unfinished comparisons - Unfinished comparisons are made when an advertiser
appears to be making a comparison but does not make one.

ie. "Ford LTD---700% quieter."
1€.

3. Weasels or Modifiers - These occur whenever an advertiser modifies a claim.
ie. "Crest toothpaste helps prevent decay."
1€.
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4.

Preemptive claims - Because they use patented brand names, advertisers can claim
their product is unique.

ie. "If the tire doesn't say Goodyear, it can't be polyglas."

ie.

"So What?" Claims - In contrast to preemptive claims are claims that are true of all
products of a certain type.

ie. "Mobile: the detergent gasoline." (all gasolines are detergents)

ie.

Scientific Claims - By using scientific names, the advertisers suggest that the product

has been developed by scientists in laboratory conditions.
ie. "Wonder Bread helps build bodies 12 ways."

ie. "Swedish formula hair replacement."

ie.

Vague claims - These are claims that often use metaphors, or other poetic devices to
create an emotional appeal.

ie. "A Saab 900 Turbo drives like nothing on earth."

ie. "No one ever promised you a rose garden so you grew your own---American Express
ie.

Flattery - Any claims that users of a certain product are better people than
others is an appeal to flattery.

ie. "For those with discriminating taste---Chivas Regal."

ie.

Rhetorical Questions - These occur when the advertiser asks the reader a question.
ie. "Are you tough enough to be in the U.S. Marine Corps?"

Fig 80: Advertising Techniques

Making commercials can take several different forms. It is not necessary that students actually
make a film. In fact, there are several worthwhile and less time-consuming alternatives. The first,
mentioned previously, is simply to have students act out their commercials in class.

The entire process could be done within a single class. A second approach, that of improvising

commercials in class, could be a step toward writing and photographing one, or recording one.

Another approach is that of making a “parody” of a commercial about a ridiculous product such

as a spray that you can use on your car to make it smell new, or a vitamin drink that gives people
superhuman powers.




Refer to these websites for inspiration:

SCOPE AND SEQUENCE

Fig 81: Sample Commercials

Storyboards

To plan their shoots efficiently, film directors and film crews employ storyboards showing the
action, dialogue and setting in a film. Underneath each of the drawings in a storyboard are
commentary, dialogue, and production notes. In much the same way, making a commercial in
class should be a process with a number of steps rather than simply letting students wander about

with a video camera.

STORY BOARD FORM

Speaker

Dialogue

Visuals / Props

Sound Effects
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Fig 82: Storyboard Form

Artist Josh Shephard’s website showcases storyboards for different genres of film
(http://www.thestoryboardartist.com/Site/Home.html). Showing these materials in class can
explain storyboards to students as well as provide a framework in which to build their own.
Storyboards can also help students to analyze how the plot, conflict, and camera angles of a film
contribute to the story.

The Photo Strip

Another script-based task series is for students to prepare a storyboard for a commercial with
photographs and make it into a poster. This would be a time-saving yet fun approach to making a
commercial. Most new laptops have built-in cameras, or the cameras are relatively inexpensive to
purchase as an add-on. Shooting snapshots and altering them with such special effects as distorted
images, negatives images, sepia tones, or high contrast shots is easy to do.

I WONDER
WHETHER MY
A BABY WILL BE A
BOY OR A

Bt GIIRL..

THE BABY WAS
TERRIBLY
DEFORMED. ..

NGO MATTER

A, e

WHAT ARE THEY 1
T, NG LITTLE BOY
ABOUT? .. WHY AREN'T
THEY SHOWING ME
. ¥ BABY...

L

.

SHE DECIPED TO KEEP THE
ELEPHANT MAN.
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The comic strip in Fig 83 was created with Comic Life which is available as a cell phone app
allows users to caption photographs with cartoon-style printing, and speech balloons for dialogue
and character thoughts. Students were inspired by their fieldtrip to see an amateur theatre
production (directed by an AGU teacher, Hamilton Armstrong) of Bernard Pomerance’s 1979
play, The Elephant Man, a man whose hideous deformities led to his nickname. Students created
scenes from the back story to the play, his early life.

Comic Life is an inexpensive download for other Mac users and for other platforms such as PC
(http://plasq.com/downloads/comic-life-desktop/). It also is available for a free 1-month trial
which means that you can ask your students to download it onto their home computers, and create
a poster. Another app which enables the user to manipulate the photos and create imaginary
backgrounds is Pics Art.

Fig 84 shows how one student group created a folktale about maple syrup with Pics Art.

_ zyfat pepl ac
£to do some jobs

LR

or example..

Fig. 84: A Folktale about Maple Syrup

Audio Commercials

Again, teachers need to consider whether or not to record at all, then choose the appropriate
medium for it. A very low-tech audio recording of a scene can be done with a minimum of
equipment and student training on a cell phone.

Furthermore, in an audio recording, students can read from their scripts rather than try to
memorize their parts. Sound effects can be added to enhance the imagination of both listener and
producers. A higher tech solution is using microphones with iPods™ (which can be borrowed
from the Computing centre on the 6 F of Goucher Building), MP3 players, or other portable
recording devices. Audacity is a program that enables users to record on multi-tracks; a free
download from http://en.flossmanuals.net/Audacity.
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Filming Commercials

To begin with, you will need to visit the Language Lab, 6F, Goucher Building and examine our
digital cameras, and software. To provide students with an orientation to a camera, camera angles
(close-up, medium, and long shots; high and low camera angles, videotaping, and use of a tripod),
you might sign out some cameras and then have students in groups practice in class. The
Language Lab will also provide an orientation to the Windows-based editing software available
on the computers in our language laboratory. Free online tutorials on filmmaking and editing can
be accessed on iMovie Tutorial Then you could connect the camera to the AV equipment and
show their efforts to each other. Online tutorials can be found for using the MAC’s imovie
(http://support.apple.com/kb/ht2479) and for Windows’ moviemaker
(http://windows.microsoft.com/en-us/windows-vista/getting-started-with-windows-movie-maker).
YouTube explanations of using imovie are at http.//www.youtube.com/watch?v=VilZ2ll JFs and
for Windows moviemaker at http://www.youtube.com/watch?v=NI1ZXTEWalCw).

Students also can edit their films either in the Language Lab, 6F, Goucher Building.

Here are the steps in filming a commerecial:
1. After showing commercials to your group, brainstorm as many products and services as they

can think of within 5 minutes.

2. Following this, groups of students try to develop advertising slogans for a few products, or
services.

3. Each group creates a commercial storyboard for homework. [Use the form on page 81.]
4. Group members revise these storyboards.
5. Rehearsals are conducted before the actual filming.

6. Filming should be done outside of class with the use of equipment borrowed from the Media
Library (the 6" F, Goucher). If time permits, filming may be done during class time.
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Fig 85: How to Film a Commercial

The British Columbia Ministry of Education offers teachers the online curriculum guide for a
Fine Arts course in film and drama with very useful learning outcomes, resources, suggested
projects, and student assessment scales at
http://www.bced.gov.bc.ca/irp//pdfs/arts_education/1998dramal112_filmtv.pdf

Class discussion of the commercials afterward should focus on 1) how each commercial tried to
get the audience’s attention with language, visuals, and rhetorical persuasion, 2) how the
characters and the product or service appeared in the commercial, and 3) how likely other
students might be to purchase the product.



